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1 TIlosicHHUTEIbHAA 3ANMUCKA

1.1 Ieab u3agaum AMCHUILINHbI
Llenv Oucyunaumel: TOATOTOBUTH BHIITYCKHHUKA, 00JIAAAIONIETO 3HAHUSME B c(hepe periaMeHTaIliuu

ACATCIIBHOCTH KaApPOBBIX CJIy)K6 U KagpOBOTO ACJIOIMPOMU3BOACTBA, BJIAACIOLICTO HABBIKAMU
pa3pa60TI<H U ITOPUMCHCHHA  JIOKAJIBHBIX HOPMATHBHBIX  aKTOB KaHpOBOﬁ CJ'Iy>K6I)I,

pPEriIaMEHTHUPYIOIUX €€ NCATCIBbHOCTD.

3aauy JUCLUIUIMHBI COCTOSIT B CIEAYIOLIEM:

. CdopmupoBaTh y cTyleHTa KOMIUIEKCHOE MpPEJICTaBICHUE O CHCTEME IPaBOBOIO
PETyIUpPOBaHUS JIEATEIILHOCTH KaJIpOBOM CIy>KObI Ha OOIIEroCy/1apCTBEHHOM H JIOKAIbHOM
YPOBHE;

. CdopmupoBaTh y HEro KOMIETEHIIMH, MO3BOJIAIONIME €My MPUMEHSTh MPaBOBBIC
HOPMBI B TPAKTUYECKOHN NEATEIbHOCTH, OPTraHU30BBIBATH ACSTENLHOCTh KaIpOBOH CIY>KOBI B
COOTBETCTBUU C TPEOOBAaHUSAMHU OOLIETOCYJAPCTBEHHBIX U JIOKAJIbHBIX HOPMATUBHBIX aKTOB;

J JlaTb peacTaBiieHne O PErJIaMEHTAluU S TEIbHOCTH MOPa3/IeIeHHU 10 Bopocam
rOCYJTapCTBEHHOM CITY>KOBI M KaJJpOB;

J Hayunts cTyneHTa aHaau3upoBaTh HOPMATUBHYIO 0a3y, COCTaBIATH U OOPMIIATH
JIOKaJIbHBIE HOPMATHBHBIC aKThl, HE MPOTHBOpEYAIHe TPEOOBAaHHMSIM IPABOBBIX aKTOB Oojee
BBICOKOI'O TIOPS/IKA;

. HayuuTh cTyneHTa HCHOIB30BaTh METOJIMYECKHE MaTepuaibl MpH pa3padoTke
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB, PETJIAMEHTUPYIOIIUX AEATEIbHOCTD KaIpOBOH CITYKOBI ;

. Hayuuts CTYJIEHTa COCTaBJISITh JIOKaJbHBIE HOPMaTUBHBIE aKThI,
perlaMeHTHPYIOLIUE JeSTEIbHOCT KaIPOBOM CITY>KOBI.

. OOyuuTh CTyZlEHTa BBISABIATH HAINPaBIEHHUsS JEATEIbHOCTH KaJpOBBIX CIIyKO,
TpeOyolye JOKaIbHOIO PeryJInpOBaHUsL.

o CdopmupoBath y o0yuaromerocsi KOMIETEHIIMH, MO3BOJISIIONIME €My BBITOIHATD
BECh KOMIUIEKC padoT 1o pa3paboTKe U TNPUHATHIO JIOKAJbHBIX HOPMATHUBHBIX AaKTOB,

PETyIHUPYIOMIUX AEATEIBHOCTh KaJpOBOMl CIYKOBI.

1.2 IlepedyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00yUeHUs MO JUCHUIIIHHE,
COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKEHHUS KOMIIETeHIU

Komnerenuus NHaukaTopbl KOMIeTEeHIMIA Pe3yabTaThl 00yyeHus1

(Ko M HaMEHOBaHHUe)

(Ko M HaMEHOBaHHE)

TIK-7. Cnocoben
OCYIIECTBIISTH
JIOKyMEHTAI[HOHHOE
obecrieueHne JeaTeILHOCTH 10
noa00py, OLIEHKE, PA3BUTHUIO
OpraHu3aliy TPy/a IepcoHaia

IIK-7.1. TlpumeHseT npaBoBbIE U
TEOpeTHYECKHE 3HaHUS IPU
JOKYMEHTHUPOBAHUH TPYIOBBIX
OTHOIIEHHH, TOKyMEHTHPOBaHUH
MIPOXOXKJICHUS TOCYTapCTBEHHOM 1
MYHHUIMIAIBHOM ciykObl, pabore ¢

3HaTh: IpaBOBBIC HOPMEI B cepe
yIpaBJIEeHUs IEPCOHAIIOM U KaJpOBOro
JIEJIONPOU3BOACTBA

YMeTh: NPUMEHSTh TEOPETUUECKUE U
IIPaBOBBIE 3HAHMS IPU TOKYMEHTHPOBAHUU
TPY/IOBBIX OTHOLICHUH U CIIy>KeOHOU




NIEpCOHAIBHBIMU JAHHBIMH U
KOH(UACHIIMAILHOM nHpOpManuei

JIeSITEIIbHOCTH
Braners: HaBbIKaMK pabOTHI ¢
NepCOHAIBHBIMU JJAHHBIMH U
KOH(UACHIIMAIIbHOI nHpopManuei

[IK-7.2. CocTaBinsieT KaapoByIO
JIOKYMEHTAIUI0, paboTaeT ¢
JIOKYMEHTAIMEH 10 JINYHOMY COCTaBY B
TOCYTapCTBEHHBIX OpPTraHax, OpraHax
MECTHOTO CaMOYTIPaBICHUS U
OpTaHM3aIUAX PA3ITHIHBIX Gopm
COOCTBEHHOCTH M OPTaHU3AI[IOHHO-
MIPaBOBBIX GOpM

3HaTh: IpaBHJIa COCTABJICHUS KapOBOH
JIOKyMEHTaIH ¥ PabOThI C JOKYMEHTaMHU
IO JINYHOMY COCTaBY

YMeTh: TOKyMEHTHPOBAThH TPY/IOBbIC
OTHOIIICHHS U CITY)KEOHYIO IESITeNbHOCTD B
rOCYZIapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIPaBJICHHS 1
OpraHM3aIsIX Pa3indHbIX HOpM
COOCTBEHHOCTH U OPraHH3alMOHHO-
NpaBoOBBIX Gopm

Bnanets: HaBbIkaMu pabOTHI ¢
JIOKyMEHTaMH 10 JITYHOMY COCTaBy B
rOCYAapCTBEHHBIX OpraHax, opraHax
MECTHOT'O CaMOYIIPaBJICHHS 1
OpraHM3aIsIX Pa3INyHBIX GOpPM
COOCTBEHHOCTH U OPraHU3aI[MOHHO-
IIPaBOBBIX OpM

[IK-7.3. Ucnonb3yeT nHPOPMAIMOHHBIC
CUCTEMBI ISl JOKYMEHTHPOBAHUS
TPYIOBBIX OTHOIICHUH U CITy>KeOHOM
JeATebHOCTH, padOTHI ¢ KaZpOBOH
JIOKyMEHTaluuen

3HaTh: NOPATOK QYHKIIMOHUPOBAHUS
MH(POPMALMOHHBIX CHCTEM B TPYIOBON
chepe

YMeTh: IPUMEHATh HHPOPMAIIHOHHBIE
CHCTEMBI IIPU paboTe ¢ KaJpOoBOii
JIOKyMEHTalueun

Bnanets: HaBbIKaM# COBEpPIICHCTBOBAHUS
paboThI KaIpOBBIX IOApa3eeHUT Ha
OCHOBE IPUMEHEHHSI COBPEMEHHBIX
MH(OpPMALMOHHBIX TEXHOJIOTHI

1.3 MecTo TUCHUIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30oBaTe/bHOI
NPorpaMmblI

JucuuruinHa (Moayib) «PermameHrtanus nesTeIbHOCTH KaJpOBOW CIIy>KObD» OTHOCHTCS
qacTH, GopMupyemMoi ydacTHUKaMHU 00pa3oBaTeIbHbIX OTHOIIEHUH OJ10Ka AUCHUILIUH y4eOHOTro
IUIaHa.

JUis OCBOEHMSI AMCUMIUIUHBI (MOOY/s) HEOOXONHWMBI 3HAHUSA, YMEHHS U BIAJCHUA,
,COPMUpPOBAaHHBIE B XOJ€ M3YYEHHUS CJIEAYIOUIMX AUCHUIUIMH M HPOXOXACHUS IPAKTUK:
Kanposoe nenonponsBoactso, CrieniManbHble CUCTEMBI JOKYMEHTALUH.

B pesynbTare OCBOEHMS TUCHMIUIMHBI (MOIyJsl) (OPMHUPYIOTCS 3HAHMS, YMEHUS U
BJIQ/ICHUS, HEOOXOJUMBIE I W3YUYEHHS CIEAYIOIUX IUCHUIUIMH (MOIyJiel) U NMPOXOKICHUS
npakTuk: MHpopmalroHHble CcHCTEMbl B  KaJpoBOW  ciyxkOe,

MIPOEKTHAsl MPAKTHUKA,

npeaauIIoOMHas IMpakKTUKa.

2 CTpyKTypa IMCUUIIMHBI

OO61mast TpyJ0eMKOCTh AUCHIUILIINHBI COCTaBseT 3 3.e., 108 u.
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CTpyKTypa IMCUMIVIMHBI 1)1 04HOM GopMBbI 00ydeHus1

OO0beM TUCUMIUTMHBI B (JOpME KOHTAKTHOM PabOThl OO0YYaroIUXCs C IMEAarormyecKuMH
pabOTHUKAMU U (WIH) JINIIAMU, IPUBJIEKAEMbIMHU K pean3alii 00pa3oBaTeIbHON IPOrpaMMbl Ha

MHBIX YCIOBMSIX, IIPY IPOBEACHUM YUEOHBIX 3aHATUMI!

Cemectp | Tum yueOHBIX 3aHATHI KomnuectBo
4acoB
2 Jlexuuu 24
2 CemuHapbl/J1a00paTOpHBIE PAOOTHI 36
Bcero: 60

O0beM TUCIUILIMHEI B (pOopMe caMOCTOSTeNbHON paboThl 00yUaromuxcs coctapisier 48

aKaICMHUYCCKUX YaCOB.

CTpyKTypa JUCHUILIMHBI AJI51 0YHO-3204HOI (POpMBbI 00yUeHUs

O06beM IUCHUIUIMHBL B (JOPME KOHTAKTHOM paboOThl 0OyYaroIIMXCs ¢ MelarornyecKuMU
paboTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMBIMU K pealu3alii 00pa30BaTeIbHOM IpOorpaMmMbl Ha

HWHBIX YCJIOBHAX, IIPU IIPOBCACHUU y‘le6HLIX 3aHATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomuuectBo
9acoB
2 Jlekuun 16
2 Cemunapsl/mabopaTopHbie pabOTHI 20
Bcero: 36

O0BeM TUCIUIUTHHBI B (POpME CaMOCTOATEIbHON PaboThl 00YYAIIIMXCS COCTABIsACT 72

aKaICMHUYCCKUX 4YaCoOB.

CTpyKTypa JUCHUIIMHBI VIS 3209HO (POpMBbI 00yUeHH s

O0beM IUCHUIIIMHBI B (JOPME KOHTAKTHOM paboOThl 00yYaroIIMXCs ¢ MelarornyecKuMU
paboTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMHU K peanu3alii 00pa30BaTeIbHOM MpOrpaMmMbl Ha

HWHBIX YCJIOBHUAX, IIPU IIPOBCACHUU y‘le6HLIX 3aHATHH;

Cemectp | Tumn yueOHBIX 3aHATUH KomnuectBo
9acoB
2 Jlexuun 8
2 CeMuHapbl/1abopaTopHble paboThI 16
Bceero: 24

O0beM TUCTIHIIIHHEI B (popMe caMOCTOSTETbHON paboThl 00YJarOIIUXCs COCTaBisieT 84

aAKaICMHUYCCKUX YaCOB.

3 Coaepxanue TUCHUILTHHBI

Ne | HaumeHnoBaHue pasaeJia Coaepxanue
AU CIHMUIIJIMHBbI




Beeoenue

[Ipenmer, 3agauu, coaepkanue Kypcea.
MecTo Kypca cpei APYyTrux HAYIHBIX TUCIUIUINH:
«JloxymenroBenenuey», «Opranusamnus u
TEXHOJIOTHS JIOKYMEHTAIIMOHHOTO 00ECIICYCHHMS
YOpaBIEHUS, « Y IPABICHHUE TEPCOHATIOMY,
«TpynoBoe mpaBo» u Jip. ICTOUHUKH U3YICHHSI
Kypca. 3aKOHOAATeTbHBIC 1 HOPMATHBHO-TIPABOBBIC
aKThl, HOPMAaTUBHO-METOMYCCKUEC JOKYMECHTHI.
OCHOBHBIE TTOHATHS.

Oowan xapakmepucmuka u
Knaccugukayus npagosvix
aKmoe, pe2iameHmupyIouux
0esamenbHOCmb Kaopoevlx CyHco

[TonsiTue «paBoBoil mupamuas». Cucrema
00111erocy 1apCTBEHHBIX [TPABOBBIX AKTOB B
KaJipoBoii cepe. OOIIETOCYTAPCTBEHHOE U
JIOKQJIBHOE PEryJIMpOBaHUE KaJpOBOU
JeSITENIbHOCTH. BOIIpOChl, OTHECEHHBIE K
JIOKQJIBHOMY DEryJIMpOBaHUIO. Buel n
Pa3HOBUAHOCTH JIOKAIbHBIX HOPMAaTUBHBIX aKTOB,
PEryJIUPYIOIUX JeSITeIbHOCTh KaApOBOM CITY>KObI.
VX XapakTepucTuka.

Oowezocyoapcmeennvle npagogwle
aKmbul, peziamenmupyloujue
0eamenbHOCMb KAOPOoBoul CIyHCObl

[TpaBoBbBIE OCHOBBI JAESATEIBHOCTH KaIPOBBIX CITYKO
B TK P®. 3akoHonaTenbHOE peryinpoBaHme
JESTEIIbHOCTH KaJPOBBIX cIy>k0. PacueT siBouHoi
YHCIICHHOCTH Pa0OTHUKOB KaJpOBOU CITy:KOBI Ha
OCHOBaHUU OOIIETOCYJapCTBEHHBIX HOPMATHBOB.
JI0J5KHOCTHOM COCTaB KaJIpOBOi CITyKOBI B
cootBercTBuu ¢ OKIIATP, KBanudukannoHHbIM
cnpaBouHUKOM U IIpodeccnonanbHpIMU
crangaptamu. [IpaBoBbIe aKThI,
peraaMeHTUpYIOIINE MOPSAJOK BEIEHUS KaJIpOBOIO
nenonpousBoacTsa. denepanbHbe 3aKOHHBI U
Vka3sl pe3uieHTa o Bopocam odecrneueHus
JEIBHOCTH MOAPA3IEICHUN IO BOIIPOCaM
rOCYapCTBEHHON CITYKObI M KaJIpOB.

Memoouka pazpabomku u
NPUHAMUA JIOKATbHBIX
HOPMAMUBHBIX AKMOG,
pecnamenmupyroujux
oesamenbHOCMb KAOpoBoll
CIYHCODL.

Copneprxanue, CTPYKTypa U opMa JIOKaITbHBIX
HOPMATHBHBIX aKTOB, PETIIAMEHTHPYIOIINX
JeSITebHOCTD KaJIpOBBIX CIyk0. JIokanbHbIe
HOPMATHBHBIE aKThl, OTHECEHHBIE K COCTaBY
YCOPJ. Tunossie GOpMBI TOKATBHBIX
HOPMATHBHBIX aKTOB. Pa3paboTka MHINBUIYATbHBIX
JIOKAJIbHBIX HOPMATHUBHBIX AKTOB Ha OCHOBE
NPUMEHEHHS THITOBBIX (pOpM.

Coneprxanue [lonoxxeHus 0 KapoBOil ci1ykOBbl,
JOJDKHOCTHBIX HHCTPYKITHH €€ COTPYTHUKOB.
TunoBsle CTPYKTYpbI U (YHKIIMOHAT KaJAPOBOI
CITYKOBI.

HopmatuBHO-MeTOAMYECKUE TOKYMEHTHI,
pUMEHSIEMBIE TTPH Pa3pad0TKe JIOKATBHBIX
HOPMAaTUBHBIX aKTOB.

[Mopsimok moan¥canusi, COTIIACOBAHMUSA,
YTBEPKJICHHSI JIOKAJIbHBIX HOPMATHBHBIX aKTOB.
Yd4er MHEHUS TIPEACTAaBUTEIHLHOTO OpTraHa
paboTHUKOB. [TopsiIoK 03HAKOMIIEHHS paOOTHUKOB C
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JIOKaJIbHBIMU HOPMAaTUBHBIMU akTamu. Ilopsamok
NIEPECMOTPA U BHECCHUS U3MEHEHU B JIOKAJIbHBIE
HOPMAaTHBHBIE aKThI KaJJPOBOM CITy>KOBI.

S5 | 3nauenue Keanuguxayuonnozo
CHPAGOYUHUKA U
Ilpogpeccuonanvnozo cmanoapma
cneyuanucma no ynpaeieHuo
nepconanom npu papadomee
JIOKAIbHBIX HOPMAMUGHBIX AKMO8,
peznamenmupyouux
oesamenbHoCmb Kaopoeoil
CIYHCObL.

[TonsiTre, Ha3HAYCHHE, CTPYKTYpPaA U COJEpIKAHUE
KBanudukanroHHoro cpaBoYHuKa U
[Tpodeccuonansuoro crangapra. [lonsrue
«xBanuduKanus pabOTHUKA» U €€ PACKPBITUE B
JOJIKHOCTHBIX MHCTPYKITUSX PAOOTHUKOB KaIPOBBIX
ciyk6. OO0OIIeHHBIC TPYIOBbIC PYHKIINH,
TPYI0BBIC QYHKIIUU U TPYIOBBIC JCUCTBUS MIPU
noarotoBke [lonoxxenus o kaapoBoii ciryxoe u
JOJDKHOCTHBIX MHCTPYKIMHA paOOTHUKOB KaJIpOBOM
ciyx0b1. O053aTeIbHOCTh U HEOOSI3aTEIBHOCTh
MPUMEHEHUS TPO(HECCHOHALHBIX CTAHIAPTOB U
KBJIM(UKALIMOHHOTO CIIPAaBOYHUKA.

6 | JlokanvHnoe pecynupoeanue
Kaopoeozo 0enonpou3eoocmea

WMHcTpyKIus 110 KaIpoBOMY JEJIONPOU3BOJCTBY, €€
OTJIMYUS OT MHCTPYKLUH 10 001eMy
JIeTIONPOU3BOACTBY. MeTonKa pa3paboTKH
MHCTPYKLHUU 110 KaIpOBOMY J€JIOIPOU3BOJICTBY.
IIpaBOBBIE aKThI, HA OCHOBE KOTOPBIX
paspabaTbIBaeTCss MHCTPYKLHUS 10 KaAPOBOMY
JIeIIONPOU3BOICTBY. THUIIOBBIE U IIPUMEPHBIE
MHCTPYKLHUU 10 KaIpOBOMY J€JIOIPOU3BOJCTBY.
[Tpunoxenus Kk MHCTpYKUuu. Tabens u anpooM
(bopM KaJIpOBBIX TOKYMEHTOB 10 TUIIOBBIM
YIIPaBICHYECKUM CUTYALUAM.

7 [IpaBoBOE perynupoBanue
JEATEIIbHOCTH NTOAPA3AEIEHUN 110
BOIIPOCaM roCyAapCTBEHHOMN
CITy’KOBI 1 KaJIpOB

CocraB paboT KaJpoBO# CIIyKObI B COOTBETCTBUU C
3akoHogarenbeTBoM POD. [Tonoxenue o
10JIpa3/ieJIeHuH 110 BOIIPOCaM rocyAapCTBEHHOM
CITykObI ¥ KaipoB JI0MKHOCTHBIE peTJIaMeHThI
TOCYJIaPCTBEHHBIX TPAKIAHCKUX CITYKAIIUX U X
cneuuduka.

OGmierocy1apCcTBEHHBIE HOPMATHBHBIE AKTHI U
JIOKaJIbHOE PEryJIMPOBAaHUE IPOBEICHUS OTAEIIBHBIX
KaJIPOBBIX MPOIIEAYP C TOCYIaPCTBEHHBIMU
IPaKJAHCKUMHU CIIyKalluMu. MeTtoaudyeckoe
Ha3HA4YCHHME MOJI0KEHNAN, YTBEPKICHHBIX Y Ka3aMu
[Ipesunenta B cepe rocyaapcTBEHHOM
TPaKIAHCKOM CITYKOBI.

4 OoOpa3oBaTejibHbIE TEXHOJIOTUM

Jlnst mpoBeieHns y4eOHBIX 3aHATHIA MO TUCITUILIMHE UCTIONB3YIOTCS pa3iIndHble 00pa3oBaTeIbHbIC
TexHojoruu. Jlyis opranuzanuu y4eOHOTO IMpoliecca MOXKET ObITh HCIOJIb30BAHO 3JIEKTPOHHOE
oOydeHue U (UI1) TUCTAHIIMOHHBIE 00pa30BaTENbHBIC TEXHOIOTHH.




5.1 Cucrema oleHUBaHUA

5 OueHka IVIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHsA

Dopma KoHmponsa Makc. konuuecmeo 6a1108
3a oony pabomy,  Bceeo
Tekyniuii KOHTPOJIb:

- Konrponbnas padora Ne 1 (temsr 1- 10 6annos 10 b6annos
4)

- Konrponbnas padora Ne2 (Temsr 5- 20 6annos 20 6annos
6)

- [Ipakmuueckue paboThl (TeMbl 2-7) 5 bannos 30 6annos
IIpoMexyTouHas arTecTarnus 40 6annos
(3auer )

Htoro 3a cemecTp (IUCIUILTUHY) 100 6annos

Or1eHKa «yA0BJIETBOPUTEIHHOY BBICTABIISIETCS 00yUaromemMycs, Habpasiiemy ot 50 10 67

0ayuIoB 6aylIOB, OIIEHKA «XOPOIIO» BBHICTABIAETCS OOydaromemycs, HabpaBmemy ot 68 mo 82

0aJuI0B, OLIEHKA «OTIMYHO» BhICTaBiIsAeTCs oOydarouiemycs, HaOpasmemy oT 83 no 100 Gamsos,

C(i)OpMI/IpOBaHHHX B pE3yJIbTAaTC CYMMUPOBAHUA 63.J'IJ'IOB, MMOJIYYCHHBIX ITPU TCKYILIEM KOHTPOJIC U

IpOMEeXYyTOUHOM arrectanuu. [lonmydeHHbI COBOKYNHBIA pe3ynbTaT (MakcumyM 100 OamioB)

KOHBEPTUPYETCSA B TPAAUIMOHHYIO IIKAIYy OLICHOK M B IIKalTy OLEHOK EBpOIENCKON CHUCTEMBI

nepeHoca u HakoruieHust kpenutoB (European Credit Transfer System; manee — ECTS) B

COOTBCTCTBHH C Ta6JII/IL[eI>'12

100-0amnbHas TpaumonHas mKkana IIkana
[IKaia ECTS
95 -100 A
8304 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 67 D

50 55 yJIOBJIETBOPUTEIHHO E

20 - 49 FX
0_19 HEYJIOBJICTBOPUTEIHHO HE 3a4YTEHO F

5.2 Kputepum BbICTABJIEHUSI OLEHKH MO JUCUMUILINHE

bammsr/ Ormenka 1o Kputepun onieHKkH pe3ynbpTaToB 00yUeHHUs 110 TUCIIHIUTHHE

[lxana ECTS | nucuuniune

100-83/ «OTIUYHOY BricTaBmisiercs oOyJaromemMycsi, €CIi OH TITyO0Ko u

AB IIPOYHO YCBOWJI TEOPETUYECKUM U MMPAKTHYECKUI
MaTepuai, MOXeT MIPOJEMOHCTPUPOBATh 3TO HA 3aHATUSX U
B X0J/I€ TPOMEKYTOUHOM aTTECTAIIHH.
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Bamnel/
Ixama ECTS

Ormenka 1o
IUCLIUILINHE

Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE

OO0yyaromuiicsl HICUYEPITBIBAIOIIE U JIOTHYECKUA CTPOMHO
M3Naraet yueOHbI MaTepua, yMeeT yBA3bIBATh TEOPHUIO C
MIPAKTUKOM, CIIpaBIISIETCA C PEUICHHEM 3ajad
npodeccnoHaTbHOM HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, MPAaBUIILHO OOOCHOBBIBACT MPUHSTHIC
penieHusl.

CB0OOIHO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOM JITepaType.

OreHKa o JUCIHUILINHE BBICTABIISIOTCS 00ydaromeMycsi ¢
y4€TOM pe3yJIbTaTOB TEKYIIEH 1 MPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperniéHHble 3a JUCIUTIIMHOH,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIDY.

82-68/

«XOpoHio»

BricraBisiercs o0yyaromemMycs, €Cii OH 3HaeT
TEOPETHYECKUM U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 110
CYILLECTBY M3JIaraeT €ro Ha 3aHATHSAX U B XOZE
IIPOMEKYTOYHON aTTECTAllUU, HE JOIYCKasl CyLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSAET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHNUN IPAKTUYECKUX 3a7a4
npoeCCHOHATTFHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOUMBIMHU JUI TOI'0 HABBIKAMU
U IpUEMaAMH.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npoeCCHOHATILHOM JINTepaType.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs C
Y4ETOM PE3yIbTAaTOB TEKYIIEH U IIPOMEKYTOYHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHnble 3a JUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUM».

67-50/
D,E

«YIIOBJIETBOPH-
TEJILHO»

BrictaBnsercst o0yuaromemMycs, eciiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUYECKUI MaTepuall,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 W3JI0KEHNUH Ha
3aHATHSX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyyaromuiics UCIBITHIBAET ONPEICIEHHbIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH TPU PELICHUU
MPaKTUYECKHX 3a7ja4 Npo(dhecCHoHaATbHOM HallPaBIEHHOCTH
CTaHIapTHOI'O YPOBHS CJI0KHOCTH, BJIAZIEET
HEO0OXOUMBIMHU ISl 3TOTO 0Aa30BBIMHM HAaBBIKAMU U
IIPUEMAMH.

JleMOHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS yU4eOHOU
JIUTEPATYyPHI 110 TUCLUIIINHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydaromemMycs ¢
y4E€TOM PE3YJIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

Komnerenmuu, 3akpeni€HHble 3a AUCUUTIIMHOM,
c(hOpMUPOBAHBI HA YPOBHE — «JIOCTATOUYHBIN.
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Ixana ECTS | gucuuniuge

Bannsl/ Onenka no Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE

49-0/ «HEYIIOBJETBOpHUTE | BrIcTaBmsieTcs oOy4varoniemMycsi, €ciid OH HE 3HaeT Ha
F.FX JIHO» 0a30BOM ypOBHE TEOPETUUECKUN U MPAKTHUECKUI
MaTepual, J0ImycKaeT rpyObie OMMUOKH P €ro
U3JIOKEHUU Ha 3aHATHUSAX U B XOJI€ IPOMEKYTOUHON
aTTeCcTaluu.

OOyu4aronuiicst UCTIBITHIBACT CEPhE3HBIC 3aTPYAHECHUS B
MPUMEHEHUU TEOPETUUECKUX MOJI0KEHUH MPU pelIeHUH

CTaHapTHOI'O YPOBHS CIIO)KHOCTH, HE BIaICET
HEOOXOAUMBIMU JIJIS1 3TOTO HABBIKAMU M MIPHUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOMH
JUTEPATYPBI 110 AUCLUIUIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00Y4arOEMYyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTaLlUU.

Komnerenumn Ha ypoBHE «IOCTaTOYHBIIN», 3aKPEIUIEHHBIE
3a AMCLUUILUIMHON, HE COPMHUPOBAHBI.

MPAKTUYECKHX 33/1a4 MPO(HeCCHOHAILHON HAPaBICHHOCTH

5.3 OueHouyHble cpeacTBa (MaTEPHAJIBI) JJIsl TEKYIIET0 KOHTPOJISI
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTecTAlUM 00Y4AIOIUXCS 110

JAUCHUIITINHE
Bapuanmuvr konmponwvnoii padomur No 1

Bapuant 1

1.PerynupyroTcsi v B mpaBOBbIX akTax P® Bompochkl HM3aHUs JOKAJbHBIX HOPMATUBHBIX AKTOB
KaJI[pOBOH CITy>KOBI, PETIIAMEHTUPYIOIINX €€ AesITeIbHOCTh, KaKHe BOMPOCHI B HUX 3aTPOHYTHI?
2.Ilepeuncnute BUABI TOKATHHBIX HOPMATUBHBIX aKTOB KaJPOBOM CIIyKObI, KOTOPBIE OMPEAEISIIOT
MPaBOBBIE OCHOBBI €€ JIEITENbHOCTHU. [{aliTe UM XapaKTEPUCTHUKY .

3. Onumute CTPYKTypy u coaepskanue [lomoxxeHus o KaipoBoit ciryxoe.

4. JlaiiTe XxapakTepUCTUKY MpodeccnoHaIbHOMY CTaHAPTy, KaK JJOKYMEHTY, Ha OCHOBE KOTOPOTO

pa3pa6aTI>1Ba}0Tc;1 JIOKAJIbHBIC HOPMATUBHBIC aKThI KaﬂPOBOﬁ CJ'Iy>K6BI.

Bapuant 2

1.Ilepeuncnute HOPMATUBHO-METOJUYECKHUE JTIOKYMEHTBI, KOTOPbIE MOXHO HMCIOJIb30BaTh MPHU
pa3paboTKe JIOKaTbHBIX HOPMATHBHBIX aKTOB KaJIPOBOM CITYKOBI.

2. Kakue npaBoBbie akThl P®, MNOCBAIICHHBIE BONPOCAM MPOXOKICHHUS TOCYyAapCTBEHHOU
CITY>KOBI, MOTYT HCIOJIb30BaThCS MPU pa3pabOTKe JIOKATbHBIX HOPMATHUBHBIX aKTOB KaJIpOBOM

CITy>KObI1?
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3.0numuTe CTPYKTYpy M COJIEPKAHHME JOKHOCTHBIX HHCTPYKUIHMM COTPYAHUKOB KaJIpOBOM

CITYKOBI.

4.Jlaiite xapaktepucTuky Kpann@ukalMoOHHOMY CIpPaBOYHHKY, KaK JIOKYMEHTY, Ha OCHOBE

KOTOpOro pa3pa6aTLIBa}0Tc;1 JIOKAJIbHBIC HOPMATHUBHBIC aKThI KaHPOBOﬁ CJ'Iy>K6BI.

Bapuanmuvr konmponwvnou pabomor Ne 2

BapwuanT 1

1.

Kakne HOpMaTMBHO-METOJIMYECKHE JOKYMEHTBI, YCTAHABIMBAIOUINE KBAaTH(DHUKALINIO
pabOTHUKA, MPHUMEHSIOTCS TMPH Pa3pabOTKe TOHKHOCTHBIX HMHCTPYKIHH pPaOOTHHKOB

KaJpoBbIX ci1yx0? JlaiiTe UM XapaKTepUCTHUKY.

2. Yro Takoe anb0oM (opM 10 TUIIOBBIM KaJPOBBIM cUTyalussmM? ONUILUTE €ro.
3. OnummuTte MOpAI0K pa3padOTKU MOJI0KEHHUS O KaIpOBOH CITyKOe.
Bapuant 2
1. Ha ocHoBaHMM KakMX HOPMAaTHBHO-METOJUYECKHX JIOKYMEHTOB M IIPABOBBIX AKTOB
MOJKET pa3padaTbIBaTbCs HHCTPYKIMS IO KaJJPOBOMY J€JIONPOU3BOJICTBY?
2. Yro takoe Tabenab GopM MO TUMOBBIM KaJpOBBIM cUTyanusM? ONUIIUTE ero.
3. OnummuTe mopsA0K pa3pabOTKH JTOJKHOCTHBIX MHCTPYKIIMH COTPYAHHUKOB KaJlpOBOM
CITYKOBI.
Ilpumepnvie KOHmpobHbBIE 60RPOCHL ONIA NPOMEHCYMOUHOU AMMECMAUUL:
1. llonsTMe W Ha3HAuYeHUE JIOKAJIBbHBIX HOPMATHUBHBIX aKTOB, PETIAMEHTHPYIOIINX
JeSITeIbHOCTD KaJIpOBOM CITYKOBI.
2. IlepeuncnauTh 3aKOHOJATENbHBIE AaKThl, KOTOPHIMHU PETJIAMEHTHPYIOTCS BOIMPOCHI
pa3paboTKH JIOKaJIbHBIX HOPMATHUBHBIX aKTOB KaJIPOBO CITYKOBI.
3. IlepeuncnuTh HOPMATUBHO-METOJAMYECKHE JIOKYMEHTBHI, OIPEIENSIONNEe METOIUKY
pa3pabOTKH JIOKAIbHBIX HOPMAaTHBHBIX aKTOB KaJIPOBOM CITyKOBI.
4. B KakoM HOPMaTHBHO-METOJINYECKOM JJOKYMEHTE MPONKUCaHa METOAMKA pacyeTa SBOYHOM

YHUCIIEHHOCTH PaOOTHUKOB KaJpOBO CiIykO0bl? B uem 3akirodaercst 3Ta METO/IMKa.
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5. Ha3zBatb Buipl 10KaJIbHBIX HOPMaTHBHBIX aKTOB KaJPOBOH CITy>KObl, KOTOPBIE ONPENEIISIOT
OpraHU3aIMOHHBIC OCHOBBI JESITEIBHOCTH KaJPOBOM CITY>KOBI.

6. OnumuTe MOPAAOK pa3pabOTKH HHCTPYKIIUH 10 KaJPOBOMY JIEJIIOIIPOU3BO/ICTBY.

7. Hcxons u3 yero popMysIMpyroTCs IpaBa U OTBETCTBEHHOCTh pAOOTHUKOB B JIOJKHOCTHOM
uHctpykiuu? IlpuBeaure nmpumep.

8. Kak yTBep)kaaroTcs, ¢ KeM COTJIaCyIOTCsl, KeM MOIMUCHIBAIOTCS JIOKAJIbHBIE HOPMAaTHBHBIC
aKThI KaZPOBOH CITyKObI?

9. Kakumu crnoco6amu M B KakoM MOpsAKEe pabOTHUKHU MOTYT/IAOJKHBI 3HAKOMMTBHCS C
JIOKaJbHBIMM HOPMATUBHBIMU aKTaMH, PErJaMEHTUPYIOIIUMH AEATENIbHOCTh KaJIpOBOH
CITyXKOBI ?

10. Onpeneneno M colepXaHWE U CTPYKTypa JIOKaJIbHBIX HOPMATHUBHBIX aKTOB,
PErYJIUPYIOIIUX AeSITEIbHOCTb KaJIpOBOM CITyKOBbL.?

11. Packpoiite conepxxanue Ilomoxkenue o ciyx6e KaJapoB.

12. Packpoiite conepxanne MHCTpyKINH 1O KaJIPOBOMY AEIONPOU3BOICTBY.

13. Yem oTiM4aeTcss MHCTPYKIUS IO KaJPOBOMY JAEJIOMPOU3BOJACTBY OT WHCTPYKIMU IO
o0111eMy J1e10NPOU3BOACTBRY?

14. Onumure NpUIOKEHUS, KOTOPbIE MOTYT OBbITh O)OPMIIEHBI K MHCTPYKLIUH 110 KaJAPOBOMY
JIEJIONPOU3BO/ICTBY.

15. Onummre mMeToauky pa3paboTku anbOoma M Tabens GopM MO TUIOBBIM KaJpPOBBIM
CUTYaLMsIM.

16. Yo mpeanosnaraer yueT MHEHUS IPEJCTAaBUTEIILHOIO OpraHa paOOTHUKOB MPH MPUHITUN
JIHA xanpoBoii ciry k0617

17. MoryT 11 KOMMepU€ecKHe OpraHu3aliy PpH pa3paboTKe JTOKAIbHBIX HOPMAaTUBHBIX aKTOB
KaJpoBOH CIIy>kKObl NMpPHUMEHSATh NPABOBBIE aKThl, NpeaHa3HayeHHble 11 POUB wnnm
perlaMeHTHPYIOIUE BOIPOCHI MPOXOXKICHUS TOCYAAPCTBEHHOM (TPpaXkA1aHCKOM) CITyKObI?

18. B uem 3akirodaeTcs crieruduka pa3padoTKH JOKAIBHBIX HOPMATUBHBIX aKTOB Ka/IPOBBIX

Mo/pa3iesIeHud B CUCTEME rOCYJapCTBEHHOM TPaXTaHCKOMN CITY>KOBI.

6 VYueOHO-MeToaAMUYECKOEe U MH(OPMAITUOHHOE OOecTiedeHue TUCHMILTHHbI
6.1 Cnucok HCTOYHUKOB U JTUTEPATYPbI

Hcrounuku (006s3aTeIbHbIEC)

Koncrutynus Poccuiickoit @enepanuu (c nsmenenusimu Ha 30 gexabpst 2008r.). M. 2004
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TpynoBoit konekc Poccuiickoii ®epeparmu ot 30.12.2001 Ne 197-@3. Ilpunar
['ocynapcrBennoit J{ymoii 21 nexabps 2001r. (B pen. ot 29.12.2010) // [InekTpoHHbIii pecypc].
— M., 2019. — Pexxum gocryna:http://www.consultant.ru.

3akoH Poccuiickoit @eneparuu ot 25 okTs0pst 1991 r. Ne 1807-1  «O s3bIkax HaApOI0B
Poccuiickoit  ®enepanmm»  //[IaexkTponHbiid  pecype]. - M., 2019. - Pexum

pocrymna:http://www.consultant.ru.

®enepanpubiii 3akoH PO ot 27.07.2004 No 79-03 «O rocynapCTBEHHOM TpakJIaHCKOM
cyx6e Poccuiickoit deneparun» (B pen. @enepanproro 3akona ot 12.04.2007 Ne 48-D3) //

[DaexTponnblii pecypc]. — M., 2019. — Pesxum gocryma:http://www.consultant.ru.

Oenepanpublii 3akoH  Poccuiickoit  @enepanun ot 01.06.2005 Ne 53 «O
TOCYJapCTBEHHOM si3bike P®»//[Inextponnniii  pecype]. — M., 2019. — Pexum
pocryna:http://www.consultant.ru.

Odenepanbaplii 3akoH Poccwmiickoit ®@eneparuu ot 06.12.2011 Ne 402-d3 «O
OyxraJiTepckoM  yuere»//[daexkTpoHHblii  pecype]. - M., 2019. -  Pexum
pocrymna:http://www.consultant.ru.

Odenepanbaplii 3ak0oH Poccutickoit ®enepammu ot 02.05.2006 Ne 59-d3 «O
NOPSAJIKE PAacCMOTPEHHUs OOpallleHui rpakaan»//[JaexkTponHsiii pecype]. — M., 2019. —
Pesxxum pocryma:http://www.consultant.ru.

@enepanbubiii 3akoH ot 27 wmions 2006 r. N 152-®3 "O nepcoHanbHBIX NaHHBIX'//
[QnexTponnslii pecypce]. — M., 2019. — Pexkum nocrymna:http://www.consultant.ru.

@®enepanbubiii 3akoH oT 01.10.2004 Ne 125-®3 «O6 apxuBHOM Jnene B Poccuiickoit
denepanum» //[1eKTPOHHBII pecypc]. - M., 20109. - Pexum
pocryna:http://www.consultant.ru.

@DenepanbHblii 3akoH oT 29.07.2004. Ne 98-@3 «OkomMmepueckol TaiiHe» //
[QnexTponnslii pecypce]. — M., 2019. — Pexkum nocryna:http://www.consultant.ru.

Vka3 Ilpesunenra Poccuiickoii @enepanuu ot 0.03.1997 Ne 18 «O06 yTBepxkneHun
NepeyvHs CBeJIeHUH KOHPHUICHIIMAIIBHOTO XapakTepay // [JaekTponHbli pecypc]. — M., 2019. —
Pexum nocryna:http://www.consultant.ru.

Vka3z Ilpesunenta P® ot 01.02.2005. Ne 110 «O mnpoBeaeHun aTTecTalluU
FOCYJapCTBEHHBIX TpaXXJTaHCKUX ciaykamux Poccuiickonn ®enepauumn». Ilonoxenune o
MPOBEJCHUHN aTTECTAIMH TOCYJAPCTBEHHBIX TPAXKIAHCKHUX Ciyxammx P® // [IaekTpoHHBIH
pecypc]. — M., 2019. — Pe:xnm poctyna:http://www.consultant.ru.

Va3 Ipe3unentra PO ot 01.02.2005. Ne 111 «O mnopsiake caun KBaTH(PHUKAIIMOHHOTO

AK3aMeHa rOCYJapCTBEHHBIMHU IpaXKJAaHCKUX ciyxkammx Poccuiickoin denepanum U OLEHKE UX


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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3HaHWH, HABBIKOB W YMEHHiI». // [DjekTpoHHblid pecypc]. — M., 2019. — Pexum
mpocryna:http://www.consultant.ru.

Vka3 Ilpesunenta or 01.02.2005. Ne 112 «O koHKypce Ha 3aMelICHHE BaKaHTHOMN
NOJKHOCTHU roCy1apCTBEHHOM rpak1aHCKOU CITY OBl Poccuiickoii denepanun»
//[9nexkTponHblii pecype]. — M., 2019. — Peskum gocryna:http://www.consultant.ru.

Vka3 Ilpesunenta PO or 16.02.2005r. Ne 159 «O mpumepHoit dopme cCiyx)eOHOTO
KOHTPAKTa O IPOXOXKJACHUN TOCYAapCTBEHHON IpaKTaHCKOU ci1y»)0bl Poccuiickoii Deneparuu u
3aMEIICHUH JIODKHOCTH TOCYJIapCTBEHHOM TpakaaHCKoW ciykOb1 Poccutickoii deneparumny. //
[DaexTponnblii pecypc]. — M., 2019. — Pesxum gocryma:http://www.consultant.ru.

Vka3 [lpesunentra Poccuiickoit @enepanuu ot 30.05.2005. Ne 609 «O nepcoHabHBIX
JIAHHBIX TOCYAapCTBEHHOIO IPakIaHCKoro ciyxaiero Poccuiickoit denepanuu U BEICHUH €ro
auyHoro  gena» /[ [DmekTpoHHblii  pecype]. - M., 2019. -  Pexum
poctyma:http://www.consultant.ru.

Vka3 Ilpesunenta Poccuiickoit @enepamuu ot 18.06.2005. Ne 813 «O mopsiake u
YCJIOBUSIX KOMaHAMPOBaHHS (pefepaabHbIX TOCYAapPCTBCHHBIX TPAXKIAHCKHUX Ciyx)ammx» //
[DaexTponubIii pecypce]. — M., 2019. — Pexxum pocryna:http://www.consultant.ru.

[TocranoBnenue IlpaButenscrBa Poccuiickoii denepaunu ot 16.04.2003. Ne 225 «O
TPYAOBBIX  KHIKKax» //  [DjaekTponnblii pecypc]. — M., 2019. - Pexum
pocrymna:http://www.consultant.ru.

Pacniopsikenue IlpaButensctBa PO ot 21.03.1994. Ne 358-3 «O06 obecrieueHuu
COXPAaHHOCTH JOKYMEHTOB IO JIMYHOMY cOCTaBy» // [aexkTpoHHbIi pecype]. — M., 2019. —
Pexxum pocryma:http://www.consultant.ru.

Pacniopsoxenue IlpaButensctBa PO ot 23.04.1992 Ne 781-p «OO6 ymydiieHUU
XpaHEHUs U UCTIOIH30BAHUS JOKYMEHTOB TI0 IMYHOMY COCTaBY»//[DjieKTpOHHBII pecypc].
- M., 2019. — Pexxum pocryna:http://www.consultant.ru.

[IpaBuia BeeHUS M XpaHEHUs TPYIOBBIX KHIDKEK. (YTB. [ToctanoBnennem [IpaBurenbcTBa
P® or 16 ampens 2003 r. Ne 225 // [Daextponnblii pecypc]. — M., 2019. — Pexum
mocryna:http://www.consultant.ru.

WHCTpYKIMS TI0 3aI0IHEHUIO TPYIOBBIX KHIDKEK (yTB. [locTaHoBneHneM MuHncTEpCTBA
Tpyda u couumanpHoro pasutus Poccuiickoit @enepaunu ot 10 oxtabps 2003r.).
3apeructpupoBana MunuctepctBoM roctuiimu Poccuiickoit @enepanun 11 Hos6ps 2003 T.
peructpaiiMoHHbIi HOMep 5219. bromereHb HOPMATHBHBIX AakKTOB (elepalbHbIX OPraHOB
ucnonautenbHoi Biactu. 2003. Ne 49.// [Jnexrponnsniii pecypc]. — M., 2019. — Pexum

pocrymna:http://www.consultant.ru.
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HcTouHuky (10NMOJTHUTENbHbIE)

®enepanbubiii 3akoH PO o1 27.07.2006 Ne 149-03 «O6 undopmannu, HPOPMALUOHHBIX
TEXHOJIOTHSAX M 3ammTe uHpopMauum» // [IjaekTpoHHbIH pecypc]. — M., 2019. — Pexum
pocrymna:zhttp://www.consultant.ru.

@enepanbublii 3ak0oH OT 26.12.1995. Ne 208-03 «O06 akiumoHepHBIX oOmecTBax» //
[DaexTponHbIii pecypc]. — M., 2019. — Pesxum gocryma:http://www.consultant.ru.

O6mepoccuiickuii  kinaccudukarop mnpodeccuit pabodymx, MOHKHOCTEH CIIyXKallux H
tapudubix pazpsgaoB OK 016-94. M.: Muntpyn Poccun, 1995 // [IaexTponnsiii pecypc]. — M.,

2019. — Pesxum poctyna:http://www.consultant.ru.

Oomepoccuiickuii  knaccudukarop wuHpopmanuu o Hacenenun OK  018-95. //
[DaexTponublii pecypc]. — M., 2019. — Pexxum pocryna:http://www.consultant.ru.

Oo6riepoccuiickuii  KinaccudukaTop ympasieHdeckoi mokymenrammu OK 011-93. //
[DaexTponHblii pecypc]. — M., 2019. — Peskum gocryma:http://www.consultant.ru.

OO6mepoccuiicknii K1acCupUKATOp CHEUATBHOCTEH 110 00pa3oBaHuio // [IIeKTPOHHBIH
pecypc]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

[Tpuxkas PocapxuBa ot 23.12.2009 N 76 "O0 yTBepxaeHuu MeToqu4ecKuX peKoMeH alui
1o pa3paboTKe WHCTPYKIMA IO JEIONPOU3BOJCTBY B (peliepabHBIX OpraHax HCIIOJHUTEIHHON
Biactu" // [DaexTponnslii pecype]. — M., 2019. — Pexxum nocryna:http://www.consultant.ru.

YuudunupoBanusie GoOpMbl IEPBUUHON YUETHON NOKYMEHTALMU IO YYETy TpyAa U €ro
omuarbl, yTBepxkJeHHble IlocranoBnenuem I'ockomcrata P® ot 05.01.2004 Ne 1 //
[DaexTponnblii pecypc]. — M., 2019. — Pesxum gocrymna:http://www.consultant.ru.

KBanuduxaoHHelii cripaBOYHUK JOHKHOCTEH PYKOBOJAUTENEH, CIIEHUATNCTOB U IPYTHX
cayxxamux // [Jaexkrponnsiii pecype]. — M., 2019. — Pe:xxum nocryna: [D1eKTpOHHBbII
pecypce]. — M., 2019. — Pe:kum mocryna:http://www.consultant.ru.

MesxoTpacieBbie yKpyITHEHHbIE HOPMATHBBI BPEMEHHU Ha paOOTHI 10 KOMIUIEKTOBAHHIO U
ydyetry  kaapoB  //  [DuekTtpoHHblii  pecypc]. - M., 2019. -  Pexum
mocryna:http://www.consultant.ru.

IlepeuyeHb TUMOBBIX YIIPABICHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yroIuxcs B mpolecce
NeSITeTTbHOCTH TOCY/IapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O CaMOYTIPABJICHUS U OPTaHU3aIlHiH,
C YyKa3zaHuUEM CpOKOB XxpaHeHHs // [DjexkTpoHHblii pecypc]. — M., 2019. — Pexum
poctyma:http://www.consultant.ru.

[IpaBuia opranu3aly XpaHeHHsl, KOMIUIEKTOBAaHMsI, y4€Ta U UCIIOJIb30BaHUS JJOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit ®exepanu U JpyruxX apXUBHBIX JOKYMEHTOB B OpraHax

rocy/apCTBEHHOW BJIACTH, OPraHaX MECTHOTO CAMOYTIPABJICHHS U OpraHU3aIUsIX, YTBEPKIECHHBIX


http://www.consultant.ru/
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nprka3zoM MuukyisTypsl PO ot 31.03.2015 Ne 526 // [DaexkTponusiii pecype]. — M., 2019. —

Pexxum nocryma:http://www.consultant.ru.

Jluteparypa (o0s13aTe/ibHAas)

Abynanze, J. I'. JlokyMeHTalmoHHOE 0OecrieueHre yIpaBIeHUs TIEPCOHAIIOM : YISOHHUK
U MIPAKTUKYM Ui akajemMudeckoro Oakanaspuata / [[. I'. AGynanze, U. b. Bempsiokkuna, B. M.
MacnoBa. — Mocksa : MU3natensctBo FOpaiit, 2019. — 299 ¢. — (bakamaBp. AkajgeMu4ecKuit
kypc). — ISBN 978-5-534-00875-3. — Tekct : anmektponnsiii // 3bC FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/433411 (mata obpamenus: 30.11.2019).

beikoBa T.A. JlokyMEeHTalMOHHOE OOECIICYCHUE YIpaBiCHHs (1eJ0NMPOU3BOICTBO)
[DnexTpoHHBIH pecypc] : yuedHoe mocobue / T. A. brikosa, T. B. Ky3uneuosa. - 2-e uzn., nepepad.
u gom. - MockBa : Huadpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. -
URLhttp://znanium.com/go.php?id=942800.

I'moroBa C.A. OcCOOEHHOCTH JOKYMEHTHPOBAHHUS TPYAOBBIX OTHOIICHHM B cdepe
rOCyIapCTBEHHOW  rpakgaHckoi  cioykObl  Poccuiickoii ~ ®epepanuu//  YnpasieHue
AOKyMeHTanue [ DIeKTpOHHBIM pecypc] : mpoluioe, HacTosmee U Oyayuiee : marepuansl 11
MexayHap. Hayd.-ipakT. KoH®., Mocksa, 19-20 mapta 2015 r. / - Mocksa : PITY, 2015. - 545 c.

I'motroBa C.A. IlpodeccroHanbHBINA CTAaHAAPT CIEIUAINACTA MO YIIPABICHHUIO IEPCOHAIIOM
B JEATENIbHOCTH  KaJApOBOW  CHy»KObl  [DnexTpoHHBI  pecypc] /Inmorosa Ceriana
AnexcanapoBHa; C. A. ['motoa // YripaBieHue ToKyMEHTAIMEH: POIILIOe, HacTosIIee, Oy Tyiiee
: marepuaisl I11-eit MexayHap. Hayd.-1ipakT. KOH}., mocail. namsatu npod. T. B. Ky3nenosoii,
Mocksa, PITYVY, 23-24 mapta 2017 r. / M-Bo oOpazoBanus u Hayku Poc. deneparuu, @enep. roc.
Oro/KeT. yupexa. Bbicil. obpazoBanus "Poc. roc. rymanutapssiii yH-1", McT.-apXx. uH-T, ®ak.
JOKYMEHTOBEJICHUSI U TEXHOTPOHHBIX apX., Kad. nokymentoBenenus. - Mocksa : Tepmuka.py,

2017. - C. 451-457. - Pexxum noctyma : http://elib.lib.rsuh.ru/elib/000013004.

I'moroBa C.A. TeHaeHIIMM pa3BUTUS KaJAPOBOTO JIEJIOMPOU3BOJICTBA B paMKax
nporpammel  "[ludpoBas  sxoHOMuKa" [OnekTpoHHbli  pecypc|] /I['nmotoBa CBetnana
AnexcanapoBHa; Cernana A. ['moToa // YnpaBieHue 1oKyMeHTaMu B IU(POBON SKOHOMUKE. -

Mocksa : PITY, 2019. - C. 98-103. - Pesxum moctyma : http://elib.lib.rsuh.ru/elib/000013245 .

locynapctBennass u MyHunumnanbHas ciyx6a : yueOnuk / FO.IL. Kysskun, A.A.
Epmonenko. — Mocksa : UTHOPA-M, 2020. — 284 c. — (Bsiciiee oOpazoBanue: bakanaBpuar).
— DOI 10.12737/textbook_5d52b220a49225.80722979. - Tekcr : snekrponHbii. - URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)


https://urait.ru/bcode/433411
http://znanium.com/go.php?id=942800
http://elib.lib.rsuh.ru/elib/000013004
http://elib.lib.rsuh.ru/elib/000013245
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l'ocynapcTBeHHass W MyHUIMTIAIbHAs Cioyk0a : ydeOHuk / moxm pea. A.H. Mutuna,
B.III. [ITaiixatnuaoBa. — MockBa : UHOPA-M, 2019. — 601 c. — (Bsicmiee obpaszoBaHue:
bakanaBpuar). — Www.dx.doi.org/10.12737/textbook_5c6d1e6315¢c966.66409665. - Tekct :
anexktpoHHbd. - URL: https://new.znanium.com/catalog/product/996121 (mata oOparieHus:
30.11.2019)

KanpoBoe nemonpousBonctBo: Haumnaem ¢ Hyns. Ayautr cBoumu cuiamu / W.B.
XKypasnesa, M.B. Xypasnesa. - 2-e uzn. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Jom. mat. znanium.com). - (Ilpocro, kpaTko, 661cTpO). (0) ISBN 978-5-16-008986-7 - Tekct
: anmektpoHHbIi. - URL: https://new.znanium.com/catalog/product/417566 (mata oOpareHus:
30.11.2019)

[TaBnosckas, O. FO. IlpaBoBoe obecrnieueHre KaapoBOro JEIONPOU3BOACTBA : yueOHOe
noco6ue 11st By30B / O. FO. I1aBnoBckas. — Mocksa : UznatensctBo FOpaiit, 2019. — 213 ¢. —
(Briciee obpazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekrponssiit / 3bC KOpait
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara oopamenus: 30.11.2019).

CemoBa O.JI YmpapneHHe NEPCOHATIOM B CHUCTEME TOCYIApCTBEHHOH TIpakIaHCKOU
ciyxkObl: mpobrnembl U peuieHus [Dnektponnblii pecypc] / CemoBa Ombra JleoHnmoBHa,
Hazalikunckuii  CaarocnaB  BmagumupoBuu; O. JI. Cemoa, C. B. HazalikuHckuii
// Bectamk PITY. - 2015. - Ne 3. - C. 38-48. - (Cepus "OxoHomuka. Ynpasieunwue. [IpaBo"). -
Pexxwum noctyna : http://elib.lib.rsuh.ru/elib/000010384

JIntepatypa (10nmoTHUTEIbHAS)

Kykapuna HO.M.CoBpeMeHHbIe OpraHu3alliOHHbIC W perjaMeHTHble JOKYMEHTHI:
¢pyukunun u pasnoBuaHoctu // Becthuk PITY. 2016. Ne2. [DaexkTponHnslii pecypc]. — M.,
2019. - Pexxum mocryna:https://www.rsuh.ru/upload/iintb/files iintb/Vestnik-
RGGU/Vestnik_daizi%202(4)-16.pdf.

Muxaitmmna .. Ynpaenenne nepconaiom, 3-e u3a. - Mocksa :Jlamkos u K, 2018. - 280
c.: ISBN 978-5-394-01749-0 - Tekct : AJIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/415303 (marta o6parenus: 30.11.2019)

Ilepuoguyeckue u3gaHus
CrnpaBounuk kaznposuka 1999-2019. MLI®P.

TpynoBoe npaso. 1997-2019. TopPersonal.
VYupasienuenepconanom 1997-2019. TopPersonal.


https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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6.2 IlepeueHb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH
«HHTEepHET»
OdurnmanbHas ctpanuia Muntpyaa PO Pexkum pocryma: https://mintrud.gov.ru/
OdurnmansHas crtpanuia Pocrpyna P® Pexkum gocryma: https://rostrud.gov.ru/
OnekrponHsblii nopran OunaHnacneknus.pd Pexxum mocryma: https://xn--
80akibcicpdbetz7e2g.xn--plai/
Ludposas miarpopma «Padora B Poccun» Peskum goctyma: https://trudvsem.ru/
OdurmansHas ctpanuia I[leacunonnoro ¢ponmga PO Pesxkum gocryma: https://pfr.gov.ru/
Peectp npodeccroHabHBIX CTaHAapTOB Pekum gocTyna:
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-
professionalnykh-standartov/reestr-professionalnykh-standartov/
Odurnmansaas ctpanuiia BHUW TPYIA Pe:xum goctyna: https://vcot.info/
[Meproanyeckoe u3nanue «Kaapoas cinyx6a» Pesxkum goctyma: https://delo-
press.ru/journals/staff/

6.3 IlpodeccuonanbHbie 6a3bl JAHHBIX U HHGOPMAITMOHHO-CIIPABOYHbBIE
CHCTEMBbI

Joctyn k mpodeccruoHanbHbIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases
WNH(popMalinoHHbIE CIIPABOYHbIE CUCTEMBI:

- IlapanT [OnexktponHblil pecypc]. — OnekTpoH. naH. — M., cop. 2013. — Pexxum nocryna:
http://www.garant.ru.
- Koncynprant Ilmtoc [DnexkTponHslid pecypc]. — DnekTpoH. aadH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

7 MartepuajbHO-TeXHHYECKOE o0ecnevyeHne TUCIUIINHBI

Ayautopuu Ji1si IpOBEACHMS JIEKIIMIA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPECTBAMU
o0ydeHus (MyJIbTUMEIUA-TIPOEKTOP (BUAECOMPOEKTOP), IKpaH (IIEPEHOCHOM I CTallMOHAPHBIIN)),
KOMITbIOTEPHBII KJIacC JUIs MPOBEAECHUS J1TaOOPAaTOPHBIX 3aHATHI.

1. Iepeuens IO

Nert Haumenoanue [10 [TpousBoauTenn Cnoco6
/m pacrpocTpaHeHHUsI
(ruyenszuonnoe unu
c60000HO
pacnpocmparsiemoe)
1. Adobe Master Collection CS4 Adobe JULIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIALIEH3MOHHOE
3. Windows 7 Pro Microsoft JIAIEH3UOHHOE
4, Microsoft Office 2013 Microsoft JIALIEH3MOHHOE
5. Windows 10 Pro Microsoft JIALIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIICH3UOHHOE
7. Microsoft Office 2016 Microsoft JIMIeH3HOHHOE
8. Zoom Zoom JINIIEH3UOHHOE



https://mintrud.gov.ru/
https://rostrud.gov.ru/
https://онлайнинспекция.рф/
https://онлайнинспекция.рф/
https://trudvsem.ru/
https://pfr.gov.ru/
https://vcot.info/
https://delo-press.ru/journals/staff/
https://delo-press.ru/journals/staff/
http://www.consultant.ru/
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2. Hepeyens B/Lu UCC

Nern Hanmenosanue
/11

1 | MexnyHapoansle pedepaTuBHbIE HayKoMeTpudeckue b/l, nocTymnHeie B pamkax
HanuoHaJbHOU mmoanucky B 2020 r.

Web of Science

Scopus

2 | IIpodeccronanbubie noaHoTeKcTOBBIE B/l, MOCTYyMHBIE B paMKaxX HAIIMOHATLHON
noamnucku B 2020 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | [Ipodeccrnonanbubie momHOTEKCTOBBIC B/]

JSTOR

W3 1anus o o0IIeCcTBEHHBIM U TYMaHUTAPHBIM HayKaM
Dnekrponnas 6ubarorexa Grebennikon.ru

4 | KoMiploTepHbI€ CLIPABOYHBIE IIPABOBBIE CUCTEMBI
Koncynsrant [lntoc,
["apant

8 OobecneuyeHue 00pa3oBaTeJbLHOI0 MPOIECCA 1JIs JTUI] C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 310POBbSI U HHBAJIHUIA0B
B X0J€ peamm3anu JUCHUIIIIMHBI UCIIOJIB3YIOTCA CICAYIOMUEC TOITOJTHUTCIbHBIC
MCETO/AbI o6yquH${, TCKYHIECTO KOHTPOJIAI YCIICBAEMOCTH U HpOMe)KYTOqHOﬁ aTTeCTalun
06yqa}0umxca B 3aBUCUMOCTH OT UX MHAWBUAYAJIbHBIX 0COOCHHOCTEH:

® JUIS CIENBIX U CTa00BUISAIINX:

- JeKIuu O(OPMIAIOTCS B BHUJE AJIEKTPOHHOTO JOKYMEHTa, IOCTYMHOTO C TOMOIIBIO
KOMITBIOTEPA CO CICHUAIM3UPOBAHHBIM IPOTrPaAMMHBIM O6CCHC‘~ICHI/IGM;

- THChbMEHHBIE 3a/laHWs BBIIOJHAIOTCS HAa KOMIBIOTEPE CO CIENHATU3UPOBAHHBIM
mporpaMMHBIM 06CCHC‘-I€HI/ICM, HJIKM MOT'YT OBITH 3aMEHEHBI YCTHBIM OTBCTOM;

- obecrieynBaeTCsl MHIMBUYalbHOE paBHOMEpHOE ocBelleHue He MeHee 300 mrokc;

- QI BBITIOJNHEHUS 33JaHUsl TPH HEOOXOIAMMOCTH TMPEIOCTABIISICTCS YBEIHMYUBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaK)Ke UCIIOJIb30BaHHE COOCTBEHHBIX YBETUUMBAIOIINX YCTPONUCTB;

- IUCbMEHHBIE 3a/1aHusl OPOPMIISIOTCS YBEIMUEHHBIM HIpU(TOM;

- 9K3aMEH U 3a4€T MPOBOASTCS B YCTHOM (pOpMe UITH BBIMIOTHSIOTCS B MUCbMEHHOM (popme Ha
KOMITBIOTEPE.

® IS TIIYXUX M CIIA0O0CIBIIIANINX

- Jekuuu Oo(OpPMIISIOTCS B BHUAE JJICKTPOHHOTO JOKYMEHTa, IUOO0 TPeaoCTaBIsSETCS
3BYKOYCHJIMBAOINAS anapaTypa WHIUBHIYATEHOTO ITOJIh30BaHUS;

- MIMCbMEHHBIE 3aJIaHUs BHITIOIHIIOTCS Ha KOMITBIOTEPE B MUCbMEHHOU opMe;

- 9K3aM€H M 3a4€T MPOBOJIATCS B MUCbMEHHON (JOpMeE Ha KOMITBIOTEPE; BOZMOYKHO IPOBEICHUE
B (hopMe TECTHPOBAHUSI.

e IS JTUI] C HAPYIICHUSIMU OMOPHO-/IBUTaTEILHOTO afmapara:
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- JIeKIMH O(OPMIIAIOTCS B BHUJE AJIEKTPOHHOIO JIOKYMEHTA, OCTYIMHOTO C IOMOIIbIO
KOMIIBIOTEPA CO CIIEeUATN3UPOBAHHBIM IIPOTPAMMHBIM 00ECTICUCHUEM;

- THUCbMEHHbIC 3a/laHusl BBIIOJHAIOTCS Ha KOMIBIOTEPE CO CIELHATU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEYEHUEM;

- 9K3aMEH U 3a4€T MPOBOAATCS B YCTHOM (pOpME UITH BBIMOIHIIOTCS B MTUCbMEHHON (hopMe Ha
KOMITBIOTEPE.

[Ipu HEOOXOMMMOCTH MPENyCMATPUBACTCS YBEJIMUYEHNE BPEMEHHU IS [TOITOTOBKH OTBETA.

[Ipouenypa  TpoBeACHHUS  MPOMEKYTOUHOM  arTecTaluu g OOydaromuxcs
YCTaHABIMBAETCS € YYETOM UX HMHAMBHUIYAIBHBIX ICUXOPU3UUYECKUX OCOOEHHOCTEH.
[TpomexxyTodHAs aTTECTAIUs MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Ipu mpoBeneHun Mnpoueayphl OLCHUBAHUS PE3YIbTaTOB O0yuYeHUsS MpedyCcMaTpuBaeTCs
UCIIONB30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBSI3U C HWHIUBUAYaIbHBIMU
0COOCHHOCTSIMU O0yYaroIIMXCsl. DTU CPEICTBA MOTYT OBITh MTPEIOCTABICHBI YHUBEPCUTETOM, HITU
MOTYT HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHIE CPEIICTBA.

[IpoBenenne mpoueAypbl OLEHUBAHUS — pe3yJabTaToB  OOyuYeHUs  JIOMYCKaeTcs C
MCIIOJIb30BAaHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

ObecnieunBaeTcs 10cTyn K MHGOOPMALMOHHBIM M OHOIHOrpaduueckuM pecypcam B CETH
WuTepHeT U1 KaXaoro oOydaromierocss B ¢opMax, aJalnTHPOBAHHBIX K OTPAaHUYCHUSM HX
3JI0POBBS U BOCTIPUSATHUS HHPOPMAIUH:

® JUIS CIENbIX U CIa00BUISAIINX:

- B IIeYaTHOH (hopMe YBEITUICHHBIM IIPUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B (popme ayauodaiina.

® I TUIYXUX U CIa00CTBIIIANTNX:

- B IIeYaTHOU opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e I O0YYAIONIMXCS C HAPYIICHUSIMU OTIOPHO-ABUTaTEILHOTO afrapara:
- B IIeYaTHOU opMme;

- B (hopme 3IeKTPOHHOTO TOKYMEHTA;

- B (hopme ayauodaiina.

Y4eOHble ayAUTOpUN IS BCEX BHIOB KOHTAKTHOW M CAMOCTOSITENLHON paboThl, HayyHas
OuOJIMOTEKa U WHBIE TIOMEIICHUs Jisi 0OY4YeHHUs OCHAIICHBI CIEIUAIBbHBIM O000pYyJOBaHUEM U
y4eOHBIMU MECTaMH C TEXHHUECKUMHU CPEJICTBAMU O0yUEHUSI:

® JUIS CIENBIX U CTa00BUISAIINX:

- YCTPOMCTBOM Ui CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- mucruieeM bpaitng PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® I TUIYXUX U CIa0O0CTBIMIANTNX:

- aBTOMATU3MPOBaHHBIM pabOYMM MECTOM JJs JIOJeH C HapylleHHeM CclyXa H
¢J1a00CIIBIIIAIINX;

- aKyCTHYECKHH YCHIUTENb U KOJOHKH;

e I O0YYAIONINXCS C HAPYIIEHUSIMU OTIOPHO-BUTATEILHOTO afmapara:
- IePEIBIKHBIMHE, PETYJIMPYEMBIMH dproHOMHYecknuMu napramu CHU-1,
- KOMITBIOTEPHOM TEXHUKOU CO CIIEIUATBHBIM IPOTPaMMHBIM 00€CTIEYCHUEM.

9 Metoauueckue MaTepuasbl

9.1 IlnaHbl NPAKTHYECKUX 3AHATH.
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TEMA1.Obwan xapakmepucmuka 10KaabHblX HOPMAMUEGHBIX AKMOE,
pezynupyrouux 0essmeabHoCms Kaopoeoil CiyxHcovl

3AJIAHIA.

1. Hzyuas TK PO, onpenenuTs MECTO JIOKAIbHBIX HOPMATHUBHBIX aKTOB KaJPOBOH CIIy:KOBI B
CHCTEME MPaBOBOTO PETYJIMPOBAHUS TPYJOBBIX OTHOLICHUN C paOOTHUKAMHU.

2. IlpoanamusupoBarbk TpymnoBoii kojaekc Poccuiickoit denepauy 1 BBISBUTH OCHOBHBIC BHJIBI
Y Pa3HOBHJIHOCTH JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, CO371aBAEMBIX KaJpOBOH CIIyxk00il.

3. IIpoananu3upoBaTh TUMOBYIO CTPYKTYPY IOJIOKEHHH M MHCTPYKLUH, CAETIaTh BBIBOJ 00 MX
COJIEp’KaHUU.

4. OTBeTUTH HA BOMPOC, KAaKOB MOPsAAoK npunsaTus JIHA kaapoBoii Ci1yKObI.

NCTOYHUKU

Tpynosoit konekc Poccuiickoit @enepanuu. [Ipunsat 'ocynapersennoit Jymoit 21 nexabps
2001r. // [9nexTpounsiii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.
YuudunupoBaHHas cucrema OPraHU3aALMOHHO-PACIOPSIAUTEILHON JIOKYMEHTALUH.
YuudunupoBanHbie (GOPMbI, HHCTPYKIIMM U METOJIUYCCKUE MaTephaibl 10 WX NPHUMEHEHHUIO.

M.1982 //[DnekTponHblii pecypc|. — M., 2019. — Peskum gocryma:http://www.consultant.ru.

JIMTEPATYPA

[TaBnoBckas, O. FO. IIpaBoBoe obecnieyeHne KaaIpoOBOTO JAEIONPOU3BOACTBA : yueOHOE
noco6ue 11st By30B / O. O. I1aBnoBckast. — Mocksa : U3natensctBo FOpaiit, 2019. — 213 ¢. —
(Boiciiee oOpazoBanue). — ISBN 978-5-534-11565-9. — Texkcr : anexrponnslii / 3bC FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nata oopamenus: 30.11.2019).

Kykapuna FO.M. CoBpeMeHHbIe OPraHU3alMOHHbIE H PerjaMeHTHbIe JOKYMEHTbI:
¢pyukunun u pasnoBuaHoctu // Becthuk PITY. 2016. Ne2. [DaexkTponHnslii pecypc]. — M.,
2019. -  Pexmm  jpmocryma:  https://www.rsuh.ru/upload/iintb/files iintb/Vestnik-
RGGU/Vestnik daizi%202(4)-16.pdf.

Muxaitmmna I'.W. Ynpaenenne nepconaiom, 3-e u3a. - Mocksa :Jlamkos u K, 2018. - 280
c.: ISBN 978-5-394-01749-0 - Texct : AIIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/415303 (mara o6pamenus: 30.11.2019)

MaTepHaHLHO-TeXHI/I‘IeCKOC obecrnevyeHue 3aHITHS:

1. TpynoBoii xonekc PD.


https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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2.Yuu¢umupoBaHHble (OpPMBI, HHCTPYKTUBHBIE W METOJMYECKHE MaTepHalbl M0 HX

npumeHenuto k YCOP/I.

TEMA 2.Memoouka pazpadbomku u RPUHAMUA JIOKATbHBIX HOPMAMUGHBIX

aKmoe Kaopoeoii cyiconl

3AJIAHUS

1. B cootBerctBuu ¢ npunioxenust k Y COPJI, tpedoBanusim TK PO , 'OCT P 7.0.97
clenaTb BbBIBOJ O O(QOPMIIEHHHM JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB KaJpOBOIi
CIy>)KOBI, WX YTBEP)KICHHH, O3HAKOMJIICHWH pPAOOTHHKA, YydYeTe MHECHHS
NpEJCTaBUTEIBHOTO  opraHa paboTHmka. OQOpMHUTH  COOTBETCTBYIOIIHE
PEKBU3UTHI.

2. IlomroToBUTH pasien JIOKaTbHOTO HOPMAaTHUBHOTO akTa (TIOJOXKEHHS 00 OTaeie
KaJpoB, JOJDKHOCTHOM HMHCTPYKIIMM MHCIEKTOpa IO KaapaM), COAEp Kaluii
MH(OPMALIHIO O €ro NEPECMOTPE.

3. IloxroroButh (OpMBI JTHCTOB O3HAKOMIJIEHHS M JKYpHAJIOB O3HAKOMIIEHHUS C

JIOKAJIbHBIMH HOPMATUBHBIMHU dKTaMH KaHPOBOfI CJIY)K6BI.

NCTOYHHUKHU

Tpynosoit kogekc Poccuiickoit @enepanuu. [Ipunsrt ['ocygapcrBenHoit ymoii 21 nexabps
2001r. // [QnexkTponHsIii pecypce]. — M., 2019. — Pe:kum mocryna:http://www.consultant.ru.
"TOCT P 7.0.97-2016. HaunonaneHsiii cranaapt Poccuiickoit ®denepannn. Cucrema cTaHIapTOB
1o uHpopMaIiK, OMOITMOTEYHOMY U U3/IaTeIbCKOMY Jeny. OpraHu3alMOHHO-PacopsIuTeIbHas
nokymeHTalusa. TpeboBanus k oopmieHuo ToKyMeHTOB"//[DaekTponnblii pecypc]. — M.,
2019. — Pexum gocryna:http://www.consultant.ru.

YHuduuupoanHas cucrema OpraHU3aIMOHHO-PACIIOPSAAUTEIBHOM JOKYMEHTAIHH.
YaudunupoBanHsie (HOpMbI, HHCTPYKIIMA W METOJMYECKUE MaTepHabl MO0 MX MPUMEHEHHIO.

M.1982//[nexkTponnblii pecypc]. — M., 2019. — Pe:kum pocryma:http://www.consultant.ru.

JIUTEPATYPA
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beikoBa T.A. JIoKyMeHTAIMOHHOE OOCCIIEYCHHE YIpaBICHHS (AeJOMPOU3BOICTBO)
[OnexTponHbIii pecypc] : yuebnoe nocodue / T. A. beikoBa, T. B. Ky3nenosa. - 2-e uzn., nepepad.
u jgom. - MockBa : Huadpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. -
URLhttp://znanium.com/go.php?id=942800.

I'morosa C.A. [IpodeccnoHanbHBIN CTAHAAPT CICIHAINCTA 110 YIPABICHUIO
MIEPCOHAIOM B JICATEIHHOCTH KaJpOBOH CITyKOBI [ DnekTpoHHBIH pecypc] / [moroBa Cernana
AnexcanaposHa; C. A. ['moToBa// YrpaBnenue JOKyMEHTAIUEH: MPOIIIOe, HACTOSIIEE,
Oynymiee : marepuansl [1I-eit MexayHap. Hay4d.-IpakT. KOH(., mocBsml. namsatu npod. T. B.
Ky3nenooii, Mockga, PI'TY, 23-24 mapta 2017 r. / M-Bo oOpa3oBanus u Hayku Poc.
Oeneparun, Denep. roc. OI0HKET. yUpek. BeIcIL. oOpa3zoBanus "Poc. roc. ryMaHUTapHBIN YH-
1", Ucr.-apX. uH-T, Pak. JOKyMEHTOBECHHUS U TEXHOTPOHHBIX apX., Kad. mokymeHToBeneHusl. -
Mocksa : Tepmuxka.py, 2017. - C. 451-457. - Pexxum nocryna :
http://elib.lib.rsuh.ru/elib/000013004.

[TaBnosckas, O. 0. IIpaBoBoe oOecriedueHre KaapoBOTO ACIOMPON3BOACTBA : yUeOHOE

nocobue st By30B / O. FO. [TaBnoBckas. — Mocksa : M3natensctBo FOpaiit, 2019. — 213 ¢. —
(Bricmiee o6pazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekrponssiit / IbC KOpait
[caiiT]. — URL: https://urait.ru/bcode/445662 (nata oopamenus: 30.11.2019).

Kykapuna HO.M.CoBpeMeHHbIe OpPraHM3allMOHHbIE M PperjaMeHTHble JTOKYMEHTBI:
¢pyuknumn u pasnoBuaHoctu // Becthuk PITY. 2016. Ne2. [DuaekTponnslii pecypc]. — M.,
2019. - Pexxum aocTyma: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik_daizi%202(4)-16.pdf.

MaTepnanbno-TexnnquKoe obecrnevyeHue 3aHITHS:

1. TpynoBoi koaexkc PO
2. YCOP/I
3. Tocr P 7.0.97

TEMBbI3,4 Jlokanvhble HOpmamueHvle aKkmvl 6 cghepe Kaopoeozo

0e10npou3600CmMea u OP2aHu3ayuu 0eameabHOCmu Kaopoeulx noopazoeneHuil

3AJAHUSL:


http://znanium.com/go.php?id=942800
http://elib.lib.rsuh.ru/elib/000013004
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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1.M3yunth TpeOOBaHUS K MOJOKEHUAM O CTPYKTYPHBIX HoapaszaesieHusax. Onpenenursb
TUIIOBYIO CTPYKTypy OJTOro JokymeHTa. Ha ocHOBe MmaTepuanoB [€JI0BOW HIPBI
pa3paboTaTh MPOEKT MOJIOKEHUS 00 OTAeIEe KaApOB KOHKPETHON OPraHNU3aLNN.

2. Ha ocnoge [IpoeccnonanbHOro cTaniapTa CrieuajncTa o yupaBIeHHUIO IEPCOHATIOM,
KBannukanmoHHOro CHpaBOYHHMKA JIOJKHOCTEH pPYKOBOAMTENEH, CIELUATUCTOB U
JIPYIUX CIy’KalluX IOATOTOBUTH IPOEKT JOJDKHOCTHOM HWHCTPYKLMH PYKOBOIMUTEIS
oTzena Kaapos.

3. U3yuute TpeOoBaHMS K COCTaBy U cojepxaHuio HMHCTpykmuu mo kaapoBomy
JIEJIONIPOU3BOJICTBY.

4. Ha ocHOBEe MarepHallOB JI€JIOBOW WIphl, pa3paborarth MHCTpyKuIMIO MO KaJpOBOMY
JIEJIONIPOU3BOJICTBY.

5. YcTaHOBUTH THINOBOW COCTAaB JAOKYMEHTAlMU IO JIMYHOMY cocTaBy. Paspabotath u
NPUIIOKUTHh K MHCTPYKIMH alb00OM U Tabesb (GopM KaJpOBbIX JOKYMEHTOB 110 TUIIOBBIM

YHOPaBJICHYCCKUM CHTYalUAM.

NCTOYHUKU

TpynoBoii koaekc Poccuiickoit @enepanuu. [lpunar ['ocyaapctBenHoii Jymoit 21 nexaGps
2001r. . ( ¢ wsm. um jgom.) // [dnekrponubiii pecypc]. — M., 2019. — Pexum
pocrymna:http://www.consultant.ru.

YHudumupoBanHsie GOPMBI IIEPBUYHON YUETHOH TOKYMEHTAIIUH 110 YUETYy TPYy/a ¥ €r0 OIJIaThI.
q.1. M.,2004.  //[QaexkTponnsnii  pecypc]. - M., 2019. - Pexum
mocryna:http://www.consultant.ru.

Ob6mepoccuiickuii  kiaccuukarop mnpodeccuit padoumx, MODKHOCTEH CIyXKalluxX |
tapudubix pazpsgos OK 016-94. M.: Muntpyxa Poccun, 1995 //[IanexTponnsiii pecypc]. — M.,
2019. — Pexum gocryna:http://www.consultant.ru.

Oobmepoccuiickuil kinaccupukatop uHGopmanuu o HaceneHun OK 018-95. M.: MuHnTpya
Poccun, 1996//[dnekTpoHHbBIH pecypc|. - M., 20109. - Pexum
pocrymna:http://www.consultant.ru.

OObmepoccuiickuil  knaccudukarop ymnpasieHdeckoi pokymentamuu OK 011-93. M.
loccranmapr  Poccumn, 1994//[dnextponnbiii  pecype]. — M., 2019. — Pexum
pocrymna:http://www.consultant.ru.

O6mepoccuiickuii kinaccudukarop crneruanbHocTe mo obpazoBanno OK 009-93. M. :

loccranmapr  Poccumn, 1995//[dnextponnbiii  pecype]. — M., 2019. — Pexum
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pocrymna:http://www.consultant.ru.

[TepeueHb TUTOBBIX YIPABIECHYECKUX APXUBHBIX JOKYMEHTOB, 00Pa3yIOIIUXCS B IPOIIECCEe
JESATEIBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHMs M OpraHU3alHi,
C YKa3aHHEM CPOKOB xpaHeHwus, yTB. I[Ipukazom MunkynsTypsl Poccun ot 25.08.2010 No 558
//[9nexkTponHblii pecype]. — M., 2019. — Peskum gocryna:http://www.consultant.ru.

[IpodeccronanbHbll  CTaHAAPT  CHEIHMAIUCTa [0  YNPABICHUIO  EPCOHAJIOM,
yTBepKAeHHbIN [IpuKka3oM MUHHCTEPCTBA TpyAa U couManbHON 3amuThl PO ot 6 okxTsa0psa 2015
r. Ne 691 u//[DnexkTponnblii pecype]. — M., 2019. — Peskum gocryma:http://www.consultant.ru.

[Tpuka3 Pocapxusa ot 23.12.2009 N 76 "O0 yTBepx)acHIN MeTOAMYECKUX PEKOMEH AN
1o pa3paboTKe WHCTPYKIMA IO JETONPOU3BOJCTBY B (peepalbHBIX OpraHax HCIIOJHUTEIHHON
Biactu"//[nexkTpoHHbIil pecypc]. — M., 2019. — Pexkum poctyna:http://www.consultant.ru.

[Tpuka3 PocapxuBa ot 11.04.2018 N 44 "OG6 yrtBepxaeHuu [IpumepHoil HHCTPYKIIMU TIO
JIEJIIONPOU3BOJICTBY B TOCYIapCTBEHHBIX opranu3anusax” (3aperucrpuposano B Muntocte Poccun
17.08.2018 N 51922)// [DaexkrponHbiii pecypc]. - M., 2019. - Pexum
pocryna:http://www.consultant.ru.

KBanuduxaonHslif cipaBOYHUK JOHKHOCTEH PYKOBOIUTENEH, CIIEIUATINCTOB U IPYTUX
cayxamux. M.: Muntpya Poccun, 2000//[dnexkTponnblii pecype]. — M., 2019. — Pexxkum
pocryna:http://www.consultant.ru.

MexoTpacneBbie YKpyITHEHHbIE HOPMATUBBI BPEMEHHU Ha pabOThI 10 KOMIUIEKTOBAHHUIO 1
yuery kaapoB. M.: HBHT Muntpyna CCCP, 1991//[QnexTponnsblii pecypc]. — M., 2019. —

Pexum nocrymna:http://www.consultant.ru.

JIMTEPATYPA

Abynanze, /1. I'. lokymeHTalmonHoe o0ecrieyeHre yrnpaBieHUs IEPCOHANIOM : YUeOHHUK
U MPaKTUKYM JUIs akajemudeckoro O6axanaspuata / JI. I'. AGynanze, U. b. Beinpsokkuna, B. M.
MacnoBa. — Mocksa : U3narensctBo IOpaiit, 2019. — 299 c¢. — (bakanaBp. AkageMuyeckuit
kypc). — ISBN 978-5-534-00875-3. — Tekcr : anexkrponnslii // ObC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/433411 (mara obpamenus: 30.11.2019).

KanpoBoe nenompousBoactBo: Haumnaem c¢ nHynsa. Aymautr cBoumu cunamu / W.B.
XKypasnesa, M.B. Xypasnesa. - 2-e uzn. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Jom. Mat. znanium.com). - (ITpocto, kpaTtko, 661cTpo). (0) ISBN 978-5-16-008986-7 - Tekct
: anektponHbld. - URL: https://new.znanium.com/catalog/product/417566 (nara oOpareHus:

30.11.2019)
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Muxaiinuna I'.. Ynpasnenue nepconanom, 3-e usn. - Mocksa :[lamkos u K, 2018. - 280
c.: ISBN 978-5-394-01749-0 - Texcr : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/415303 (mara o6pamenus: 30.11.2019)

MaTepnanbno-TexnnquRoe obecrnevyeHue 3aHIATHS:

TpynoBoii kogekc PO.

Metoanueckie peKoOMeHIaluii 1o pa3padoTke HHCTPYKLUH 110 AETONPOU3BOJICTBY B
(denepanabHBIX OpraHax MCIOIHUTEIBHOM BIACTH.

[TpumepHas MHCTPYKLUU MO ACIONPOU3BOACTBY B TOCYJaPCTBEHHBIX OpraHU3alusiX.
[TpodeccnonanbHbIi CTaHAAPT CHELMATIKMCTA 10 YIIPABICHUIO IEPCOHATIOM.
KBanuukaoHHbIi CIPaBOYHUK JOKHOCTEN PYKOBOJUTENEH, CIIELIMATIUCTOB U APYTUX
CITy KaluXx.

YHauduuupoBaHHble POPMBI IEPBUYHON YUETHOM JOKYMEHTALUH.

YHuduuupoBanusle (OpMbl, UHCTPYKTUBHBIE U METOJUWYECKHE MaTepHalibl MO HUX

npumeHenuto k YCOP/I.

Tema 5./lokansHble HOpMamugHble aKml, peciameHmupyroujue 0esamenbHoCmb

noopaszoeneHuil no 60NPOCAM 20CYOAPCMEEHHOU CYHCObL U KAOPOB

3AJIAHUS

1. M3yunts @3 «O rocynapCTBEHHOW T'pakKJAaHCKON cCiryk0e» U YKa3bl Mpe3ucHTa B
chepe TOCyIapCTBEHHOM TPaXJAHCKOW CIyx)Oe, ciAenarb BBIBOA O (YHKIUAX
MOJIpa3/ICICHHs 110 BOTIPOCAM TOCYIapCTBEHHOM CITy>KOBI U KaJIPOB.
2. Ha ocHOBE THNOBOHM CTPYKTYpbl U HCIOJb3ysl MaTE€pUaibl JE€I0BOM UTPbl COCTABUTH

npoekT [Tonoxkenust o moapasaeIeHUH 1Mo BOIPOCcaM roCcyAapCTBEHHOM CITy>KOBI U KaIpOB.

NCTOYHUKN

Tpynosoit xonekc Poccuiickoit ®enepaunn. Ilpunar rocynapcrsennon ymoit 21
nekabpss  2001r.  //  [DaexTponusiii  pecype]. - M., 2019. - Pexum
pocryna:http://www.consultant.ru.®enepanpubiii 3akoH ot 27.05.2003 N 58-®d3 "O cucreme
rocyapcTBeHHOH ciyxkO0bl Poccuiickoit denepanuu” //[aekTponnsiii pecype]. — M., 2019. —

Pexxum pocryma:http://www.consultant.ru.
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®enepanbHblil 3akoH 0T 27.07.2004 N 79-03 "O rocynapcTBeHHON TpayKIaHCKON CITy»)KOe
Poccuiickoit  @eneparuu'//[InekTponnbiii  pecype]. - M., 2019. - Pexum
pocryna:http://www.consultant.ru.

Vkaz Ilpesupenta P® or 01.02.2005. Ne 110 «O mnpoBeneHUM aTTECTALUHU
TOCYJAapCTBEHHBIX TpaXJIaHCKUX ciaykammux Poccuiickori  ®Deneparuny//[aeKTPOHHBIH
pecypc]. — M., 2019. — Pe:xnm goctyna:http://www.consultant.ru.

Va3 I[pesunentra PO ot 01.02.2005. Ne 111 «O mnopsiake craun KBaTH(PHUKAIIMOHHOTO
9K3aMeHa T'OCYJapCTBEHHBIMH Tpa)JaHCKHUX ciayxamux Poccuiickoit denepannu U OLEHKE HX
3HaHWH, HABBIKOB U yMEHUI»/|DaekTpoHHblii pecypc]. — M., 2019. — Pexum
pocryna:http://www.consultant.ru.

Vxa3 Ilpesunentra or 01.02.2005. Ne 112 «O koHKypce Ha 3aMmelleHHE BaKaHTHOU
TOJKHOCTH rocy1apCTBEHHON rpaxaaHCKON CITYKOBI Poccuiickoii
Oenepanumy.//| DIeKTPOHHbII pecypc|. - M., 2019. - Pexum

pocrymna:http://www.consultant.ru.

JIMTEPATYPA

I'motoBa C.A. OcoOeHHOCTH JIOKYMEHTHPOBAHHUS TPYAOBBIX OTHOLIEHUW B cdepe
TOCYIapCTBEHHOW  TpakIaHCKOH  cmykObl  Poccuiickoit  ®Denepanuu// YnpasieHue
JAOKyMeHTanueil [ DIeKTpOHHBIA pecypc| : mpouuioe, HacTosee 1 Oyaymee : Matepuais 11
MexayHap. Hayd.-ipakT. kKoH(., MockBa, 19-20 mapta 2015 1. / - Mocksa : PITYVY, 2015. - 545
C.

['ocynapcTBeHHas U MyHUIUNanbHas ciyx0a : yueonuk / FO.I1. Kyzskun, A.A. Epmonenko. —
Mocksa : UHOPA-M, 2020. — 284 c. — (Bricmee obpa3oBanue: bakanaspuar). — DOI
10.12737/textbook_5d52b220a49225.80722979. - Tekcr : onekrponHbii. - URL:
https://new.znanium.com/catalog/product/1020519 (nara o6pamienus: 30.11.2019)

['ocynapcTBeHHas W MyHULMINANbHAas ciuyx0a : yueOHuk/ mox pen. A.H. Mutuna,
B.III. [MafixarnuaoBa. — MockBa : UTHOPA-M, 2019. — 601 c. — (Bsiciiee obpazoBanue:
bakanaspuar). — Www.dx.doi.org/10.12737/textbook _5c6d1e6315c966.66409665. - Tekct :
anektponHbld. - URL: https://new.znanium.com/catalog/product/996121 (mata oOparmieHwus:
30.11.2019)

CenoBa O.JI VYnpapineHue NepcoHaOM B CUCTEME TOCYJapCTBEHHOW T'PakJaHCKOM CIy»OBbl:

npobnembl u pemerus [nextporHsid pecypc| / CenoBa Onbra JleonnmoBna, Hazaiikunckuit
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CasTociaB Brnagumuposuy; 0. JL. Cenona, C. B. Hazaliknuckuit
// Bectauk PITY. - 2015. - Ne 3. - C. 38-48. - (Cepus "DOxoHomuka. Yrpasienwue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384

MarepuajibHO-TeXHHYECKOe 0O0ecriedyeHue 3aHATUS:

Tpynosoii konekc, @3 «O rocynapCcTBEHHON TpaXXIaHCKOH CITyk0e», YKa3bl mpe3uieHTa B chepe

I'TC.
YuudunupoBannsie (OpMbI, WHCTPYKTUBHBIE M METOAWYECKHE MaTepuanbl IO UX
npumenenuio k Y COP/I.

Marepuainsl J€I0BON UTPHI.

Tema 6IIpumenenne npogecCHOHAIBHOIO CTAHAAPTA CHENHMATHUCTA 10 YIIPABJICHUIO
MEPCOHAIOM U KBAIH(PUKANMOHHOIO CNIPABOYHMKA B Hessix pa3padorku JIHA kaaposoi

CIIYKOBI

3AIAHUS

1.M3yunts IlpodeccronanbHblii cTaHAAPT CHELUATUCTAa MO YIPABICHUIO MEPCOHAIIOM,
KBanugpukamoHHbli CIpaBOYHUK JOHKHOCTEH PyKOBOIUTENEH, CIEIIUATIMCTOB U IPYTHX
CIIyXalllUX, clieJaTh BBIBOJ O COJIEPKAHUM dTUX JTOKYMEHTOB U BBISIBUTH MH(OPMALHIO,
HEOOXOAUMYIO JIJISl COCTABJICHUS JIOKATbHBIX HOPMATHBHBIX aKTOB KaJPOBOM CITyKOBI.

2. CpaBHuth KBanudukauuoHHsle TpeOoBaHusi I[IpodeccronanbHOro craHaapra u
KBanugpukamoHHOro CripaBOYHMUKA JUIsl OAMHAKOBBIX JOJKHOCTEH.

3. YkazaTh 1151 JOJKHOCTEHN KaJpoBoil ciryk0b1 HoMep 1o kinaccupuxatopy OKIIIATP.

4. Pe3ynbTaThl OTpa3uTh B BUJE TaOIUIlY

HaumenoBanue nomwkHoctn/ | KBanudukannoHHble KBanuduxannonusle

Kon no knaccudukaropy TpeOOBaHUs, JIOJDKHOCTHBIE | TpPeOOBaHUS, JTOJDKHOCTHBIE
00513aHHOCTH B | 00s13aHHOCTHU B
[Ipodeccrnonanbuom Kpanudukanmonsom
CTaHJapTa CIPaBOYHUKE

NCTOYHUKU
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[IpodeccroHanbHblil  CTaHAAPT  CHEHHMANUCTa [0  YNPaBJICHUIO  MEPCOHAJIOM,
yTBepKaeHHbIH [Iprka3om MUHHCTEpCTBA TPYAa U colanbHON 3amuTsl PO ot 6 oktsabpsa 2015
r. Ne 691 u//[DnexkTponnblii pecype]. — M., 2019. — Peskum gocryma:http://www.consultant.ru.

KBanuduxaonHslii cipaBOYHUK JOHKHOCTEH PYKOBOJAUTENEH, CIIEUATNCTOB U IPYTHX
ciyxkamux. M.: Muntpyn Poccuun, 2000/[dnexrponnsiii pecype]. — M., 2019. — Pexum
pocryna:http://www.consultant.ru.

O6mepoccuiickuii  kinaccudukarop npodeccuit pabodmx, MOHDKHOCTEH CIYXKAIUX H
tapudubix paspsaoB OK 016-94. M.: Muntpya Poccun, 1995//[daexrponnslii pecypce]. — M.,

2019. — Pesxum poctyna:http://www.consultant.ru.

JIUTEPATYPA

Abynanze, /1. I'. JlokymeHTalmoHHOE 00ecrieyeHne yrpaBiieHHUs! IEPCOHATIOM : yU4eOHUK
U MIPAKTHKYM Ui akajemMudeckoro Oakanmaspuata / [I. I'. AGynanze, U. b. Bempsokkuna, B. M.
MacnoBa. — Mocksa : U3narensctBo IOpaiit, 2019. — 299 c¢. — (bakanaBp. AkageMuyeckuit
Kkypc). — ISBN 978-5-534-00875-3. — Texkcr : anexrponnsiii / 9bC HOpaiit [caiiT]. — URL:
https://urait.ru/bcode/433411 (mara obpamenus: 30.11.2019).

I'motroBa C.A. IlpodeccroHambHBINA CTAaHAAPT CIICIUAIHICTA IO YIPABICHHUIO IEPCOHATIOM
B JCATCIILHOCTH  KAJApPOBOW  CIOYKOBI  [DnekTpoHHBIA  pecypc] / I'morosa Ceriana
AnexcanapoBHa; C. A. I'notoBa // YrpaBieHue 10KyMEHTalMe!: IPOLLIOe, HacTos1Iee, Oyayiiee
: Matepuainsl [1I-eit MexxayHap. Hayd.-ipakT. KOH}., nmocsul. mamatu npod. T. B. Ky3nernosoii,
Mocksa, PITYVY, 23-24 mapta 2017 r. / M-Bo oOpa3oBanus u Hayku Poc. deneparuu, @enep. roc.
Oro/KkeT. yupex. Beicil. oOpa3oBanus "Poc. roc. rymanuTaphusiil yH-T", UcT.-apx. us-T, Pak.
JIOKYMEHTOBE/IEHUS! M TEXHOTPOHHBIX apX., Kad. nokymentoBenenus. - Mocksa : Tepmuka.py,

2017. - C. 451-457. - Pexxum noctyma : http://elib.lib.rsuh.ru/elib/000013004.

I'moroBa C.A. TeHaeHUMM pa3BUTUS KaJAPOBOTO JEJIOMPOU3BOJICTBA B paMKax
nporpammbel  "lludpoBast  sxoHommka"  [DnekTpoHHbld  pecypc| /['mortoma Cernana
AnexcanapoBHa; Cernana A. ['1oToa // YpaBieHue J0KyMEeHTaMH B IU(POBOI SIKOHOMUKE. -
Mocksa : PITYVY, 2019. - C. 98-103. - Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000013245.

KanpoBoe nenompousBoactBo: Haumnaem c¢ Hyna. Ayaut cBoumm cuiamu / W.B.
XKypasnesa, M.B. Xypasnesa. - 2-e uzn. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Jom. Mat. znanium.com). - (ITpocto, kpaTtko, 661cTpo). (0) ISBN 978-5-16-008986-7 - Tekct
: anekTponHbd. - URL: https://new.znanium.com/catalog/product/417566 (mara oOpamieHus:
30.11.2019)


http://elib.lib.rsuh.ru/elib/000013004

31

MarepuajibHO-TeXHHYECKOe o0ecriedeHue 3aHATUSA

1.IIpodeccronanbHbIil cTaHAAPT CHEIUAIMCTA M0 YIPABICHHUIO IIEPCOHATIOM
2. KBanmudukanmoHHBI CIPaBOYHUK JIOJDKHOCTEH PYKOBOJMTENEH, CHEIUAIMCTOB M JAPYTHX
CITy>Kalux

3.OKIIJITP

9.2 MeTOI[l/I‘IeCKI/Ie PEKOMEHIANUMA 110 MOATOTOBKE MUCbMEHHBIX paﬁoT

B nponecce 00yuenus cryaentsl PITY BBIMONHAIOT pa3Hble BUBI TUCbMEHHBIX PadoT.

OCHOBHBIMU LIETSIMU ITUCBMEHHBIX pa0OT B By3€ SIBJISIOTCA:

* 3aKpeIICHUE MOJIYUYEHHbBIX 3HAaHUM 110 CIELMATIbHOCTH, IPUMEHEHHUE 3TUX 3HAHUM ITpU
pemeHnn mpohecCHOHATBHBIX 3a/1a4;

* pa3BUTHE HaBBIKOB BE/IEHUS] CAMOCTOSITEIbHON paboThl, OBIAJICHUE METOAUKAMU U
INPUHLIMIIAMU CaMOCTOSITENIbHOM HCCIIe10BaTENIbCKON JESITENIbHOCTH;

* (hopMupoBaHKE YMEHUS TPAMOTHO U JIOTMYHO U3J1araTb COOpaHHbIE HAyYHbIC JaHHbIE
U MaTepuasbl COOCTBEHHON UCCIIEI0BATEIbCKOM 1€ATENbHOCTH.

Haubonee npocrasi, Ho oueHb BaxkHast popMa MMCbMEHHON paboThI B By3€ — 3TO
KOHTpOJIbHAS paboTa. OHa SBISETCS 0053aTSIIBHBIM 3JIEMEHTOM CaMOCTOSTEIIBHON paboThI
CTYZCHTA U, IPEXJIie BCEro, AEMOHCTPUPYET YMEHHE BOCIIPUHUMATH U IepeaBaTh
MH(pOpMaLHIO.

OTOT BUJ MUCBMEHHON PabOThI IPEAYCMOTPEH YUEOHBIMHU IUIAHAMH [TOATOTOBKH
OakayaBpoB M Ha Kadeape apXUBOBEICHHS MTPEIaracTcsi B paMKax N3y4eHUs OOIUX KypCOB U
KIIB.

Taxxe B mpouecce oOydeHHUs CTYIEHTY MPEICTOUT BBIIIOJHEHUE KYpCOBBIX paloT,
KOTOpbIE (POPMHUPYIOT HCCIIeI0BATEIbCKIE HABBIKH, PAa3BUBAIOT CIIOCOOHOCTH CUCTEMaTH3aluU U
OCMBICJICHHS YK€ CYIIECTBYIOUIETO 3HAHUS M HANpaBI€Hbl Ha CAMOCTOSATEIbHOE pEIlleHUE
HEKOTOPBIX TEOPETHUECKUX WM MpakTHUecKuX 3anad. KypcoBas pabora 1eMOHCTpUpYET yMEHHE
paboTaTh C HCTOYHUKAMH, MCIIOIb30BaTh JOCTHXKEHUS COBPEMEHHOM Hayku (Hampumep,
UCIOJIb30BaTh JOCTHXKEHHSI apXHUBOBEIEHUS, a TAaKKE CMEXKHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCHEIIHO pelaTh MOCTaBJIEHHBIE 3a7aud, oOpabarbiBaTh U 0000marh marepuan. Hanucanue
KOHTPOJIBHOM pPabOThl, MOArOTOBKA M 3all[UTa KypCOBOW HMEET psijJ OpraHU3allMOHHBIX U
METOMYECKUX OocoOeHHOcTeH. O3HAKOMIIEHHE C JIaHHBIMM METOJAMYECKUMHU PEKOMEHIALUSIMU
MIOMOJKET CTYAEHTaM MPaBUJIBHO OPTaHU30BaTh CBOIO yUeOHYIO M HAy4YHO-MCCIIEOBATEIbCKYIO
pabory.

OO0mme Tpe0OBAHMA K CTPYKTYPE H COJCP/KAHMIO MMCbMEHHBIX pador

Baxxnoit ¢popmoii camocToaTenbHONU paboThl CTy/IE€HTA SBJSETCS KOHTPOJIbHAsA padoTa.
Ona mpenycMoTpeHa Aisi OOJIBIIMHCTBA JUCIHMILIMH y4eOHOro IJIaHa, YUTaeMbIX Ha Kadeape
apxuBoBeieHUs. Ee HanncaHue npecienyer ueiab yriyoJeHHON MpopaboTKU AUCIUILIINHBL.

KontponbHast paboTa BBINONHAETCS CTYICHTaMH B COOTBETCTBHM C TEMAaTUKOIA,
eXEerogHo  yTBepxkaaemoil  kadenpoit. KoHTponpHass pabora  sSBISETCS — DJIEMEHTOM
CaMOCTOSITENIbHON PabOTHI CTYZCHTOB, TO3TOMY BBIOOD TEMBI MPEIOCTABISAETCS CTYACHTY.

Jlo HamucaHusi KOHTPOJBHOW pPaOOTHI CTYAEHT JOJDKEH B IIEJIOM O3HAKOMHUTBCS C
paszenaMu Kypca, peyCMOTPEHHBIMH yU4eOHOH MporpaMmoi.

Pa6ota o HanucaHuio KOHTPOJILHOW HAUWHAETCS C BBISBICHUS U U3yUYEHUS! HICTOYHHUKOB
U JuTeparypsl o Teme. [lo okoHuaHuu cOopa U U3yYeHHs JIUTEPaTyphbl 1 UCTOYHUKOB CIIEAYeT
MIPOIyMaTh IJIaH KOHTPOJIbHOM paboThl. COCTaBIICHHE TUTAHA — Ba)KHAS YaCTh PAOOTHI HAJl TEMO.
[Tnan npezacrasisier coOOi NepedeHb BOIPOCOB, OTPAXKAIOIIMX COAepKaHue uccieaoBanus. Ot
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TOT'0, HACKOJIBKO YE€TKO OH IPOAYMaH U IOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B miian nenecoobpa3zHo BKIIOYUTH HanOOJee BaKHBIE TEOPETUUECKUE U MPAKTUYECKUE
BOIPOCHI TE€MBI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT ObITh JeTanu3upoBaHbl. Kak mpasuio,
pabouuii BapHaHT IU1aHa JOJDKEH ObITh pa3BEpHYTHIM, UTO 00Jerdaer paboTy Hal TEMOH.

B okoHuaTenbHOM BapuaHTe IIaH MOXET OBbITh JaH B COKPAIIEHHOM BHJE, HO
00s3aTEIbHBIM  YCIIOBUEM TIPH 3TOM SIBJISIETCS OTPaXEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJIbHOU pa 6oTe. COCTaBICHHBIHN MJIaH JOJDKEH HAWTH OTpaKeHHE B
OTJIaBJICHUH K KOHTPOJBHON padore. PaboTa 1omkHa BKIIOYATh TUTYJIBHBIN JIUCT, OTJIABICHHE,
BBEJICHHE, OCHOBHYIO 4aCTh, COCTOSIIYIO U3 HECKOJIBKHMX Pa3/IeJIoB WK Naparpagos, 3aKJII0OYEHHUE,
CIHMCOK MCTOYHHMKOB M JIUTEpaTypbl. Bo BBeIeHUN HEOOXOIMMO KPaTKO PACKPHITh 3HAUEHUE U
aKTyaJbHOCTb HM3y4yaeMOIro Bompoca (TeMbl), Ha3BaTh OCHOBHBIE 3ajaud paboOThl, €e
XPOHOJIOTUYECKHE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUi 0030p HCTOYHUKOB U
autepatypsl o Teme. O030p UCTOUHUKOB U JIMTEPATYPhl HE JOJKEH CBOAUTHCS K IEPEUHCICHUIO
UCITIOJIb30BAHHOTO aBTOPOM HOPMATHBHOTO MaTepualia M OIyOJMKOBAaHHBIX cTaTeil. B Hem
cileflyeT laThb aHaJIM3 HCTOYHUKOB M JMUTEpaTypbl. B 3aBucuMOCTHM OT o0beMa M LIEJIEBOTrO
Ha3zHaueHUs paboThl, 0030p UCTOUHUKOB M JUTEPATYPhl MOXKET OBITh MPEICTaBICH OTACIHHBIM
naparpagoM WM pa3esioM B OCHOBHOM 4acTH paOoOThI.

OcHOBHass 4acCTh KOHTPOJIbHOW PaOOThI OJDKHA OBITH M3JI0KEHA B COOTBETCTBUHU C
IUITAHOM, OCBEILATh COCTOSIHME M COJIepXaTh aHaJIM3 pacCMaTPHUBAEMBbIX BOIPOCOB C y4YETOM
COBPEMEHHOTO YPOBHSI Pa3BUTHSl TEOPETUYECKHMX 3HAHWN M OMNBITA TPAKTHYECKOW pabOTHI
apXMUBHBIX YUPEXKAECHUH B 3TON 001aCTH.

[Ipu packpbITUU TOM UM MHOM TEMBI CTYAEHT JOJHKEH CTPEMUTHCS MOAPOOHO U IITyOOKO
U3JI0KHUTh KPYTI BOIIPOCOB, BXOoAsmuX B Hee. [Io Mepe paccMoTpeHMs MaTepualia OTAEIbHbIE
MIOJIO’KEHUSI KOHTPOJIbHOM paboThl CleyeT WLTIOCTPUPOBATh MPUMEPAMU U3 JIUTEPATYpPhl U, 110
BO3MOXKHOCTH, M3 IMPAaKTUKH PabOThl KOHKPETHBIX apXMBOB C 00S3aTE/IbHBIMU CChUIKAaMHU Ha
JUTEpaTypy W UCTOUYHUKHU. B 3aKiroueHnn KOHTPOJIBHON paboThl HEOOXOAMMO MOABECTH HTOTH
TEOPETUYECKOM U IMpaKTUYeCKOi pa3paboTku BOmpocoB. CIUCOK MCTOUYHUKOB U JIMTEPATYpPhI
IIPEJICTaBIsIET cOOON IEepeyeHb HMCIOJb30BaHHBIX PA0OT MO TEME, B KOTOPOM YKa3bIBAIOTCS
(bamMuIMKM ¥ UHULMATIBL aBTOPa (ABTOPOB), Ha3BaHUE PabOThI, MECTO, BPEMs €€ OIyOJIMKOBAHUS U
CTpaHUIIBI.



33

Hpunoxenne 1

AnHomayus oucyunaunvl (Mooyns)

Hucuunnuna «PermameHTarusi JesTEIBHOCTH KaJapoOBOW CIYXObD» peanu3yercs Ha
dakynbTeTe  apXUBOBEACHHUSA U JOKyMEHTOBelIeHUs  Kadeapod  JTOKyMEHTOBEICHUS,

AyJUOBHU3YAJIbHBIX U HAYYHO-TCXHUYCCKUX aPXUBOB .

JucuunivHa HanpasieHa Ha popMupoBaHue MPOpECCHOHATBHBIX KOMIIETEHITHIA:
e [IK-7 - CnocobeH ocymiecTBIATh JOKYMEHTAIMOHHOE OOecleueHue JeATeIbHOCTH 0

o00py, OIICHKE, Pa3BUTHIO U OpraHHU3aI|K TPY/a MepcoHana

Ilpeomemom OUCYUNTIUHDBL SBJISIFOTCS JIOKaJIbHbIE HOpPMaTUBHbIE aKThI,
periaMeHTUPYIOLINE JIeATEIbHOCTh KaJIpOBOM CIIy>KObI, 3aKpeIUIAONMe IPABOBbIE OCHOBBI €€
(GYHKIIMOHUPOBAHUSI U TPYAOBBIX OTHOLIEHUH ¢ paOOTHUKAMH.

L]env oceoenus yuebHoU Oucyuniunbl: N3y4eHUE OCHOBHBIX JIOKAJbHBIX HOPMATUBHBIX aKTOB
pErJaMeHTUPYIOIIUX AEATeIbHOCTh KapOBOil CIy>KObI, TOPSAIKA UX MOATOTOBKU, OPOPMIICHHUS, TPUHSATHUS

IMPUMCHCHMUA.

3aoauu kypca:

. BEIIBUTH OCHOBHBIE MPAaBOBBIE HOPMBI, B KOTOPBIX 3aKPEIICHBI TPEOOBaHHS K
(YHKIIMOHUPOBAHUIO KaJPOBBIX CITYKO;

o JlaTb XapakTepUCTUKY 3aKOHOJATeIbHBIM, HOPMAaTUBHO-IIPABOBBIM U HOPMATUBHO-
METOJIMYECKUM JOKYMEHTaM, CO/Iep KallliM TpeOOBaHUS K OPraHU3all1 AESITEIbHOCTH KaJpOBbIX
ciyxO0;

o YcTaHoBUTh, Kakas HH(popMalnMs B IPaBOBBIX aKTax OOIIErocyIapCTBEHHOIO
HopsiIka MOXKET OBbIThb MCIONB30BaHa Mpo paspaboTke JIHA, perynupyrommx AesTelbHOCTh
KaJIpOBBIX CITYXkO;

. Onpenenuth  3HaYeHHWE  HOPMATUBHO-TIPaBOBOM  0a3pl MO BOIpocaM
rOCy/IapCTBEHHOW CIy>KObl M KaApoB g pa3pabOTKHU JIOKAJIbHBIX HOPMAaTUBHBIX AaKTOB,
PEryIHpYIOMINX AESITEIbHOCTh KaIPOBbIX CIIYXK;

J O3HaKOMHTH CTYJIEHTOB C OCHOBHBIMH JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH,
perJaMeHTUPYIOIIUMHU JeSITebHOCTh KaJIpOBOM CITYKOBI,

. ChopmupoBaTh y CTYAEHTOB CHCTEMHOE TMPEJICTaBIEHHE O JIOKAIbHOM

peryjinpoBaHuun ACATCIbHOCTH KaAPOBBIX CJ'Iy>K6 " TPYAOBBIX OTHOIIEHUH C pa6OTHI/IKaMI/I,
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. CdopmupoBaTh KOMILJIEKCHOE TPEJCTABICHHUE O COBPEMEHHOW MPaBOBOW Oaze 1o
BOIIPOCAM IIOATOTOBKM M IPUMEHEHHMS JIOKAJBHBIX HOPMATUBHBIX AaKTOB B JIESITEIBHOCTU
KaJpOBBIX MTOAPa3/ICICHHI;

J Onucath OCOOCHHOCTH COCTaBJICHHS M O(GOPMIICHHS JOKAIBHBIX HOPMATHBHBIX
aKTOB, PETJIAMEHTUPYIOLIUX IEITEIIbHOCTH KaJIPOBBIX CITYXkO;

J YCTaHOBUTH CTPYKTYpY M COJAEpXKAHUE PA3IUYHBIX JIOKAJbHBIX HOPMATHUBHBIX
aKTOB, PETYJIUPYIOIIHX ACATEIHHOCTh KAJIPOBBIX CIYXO;

. ChopmupoBaTh HaBBIKM COCTaBICHHS M O(OPMIICHUS Pa3IMYHBIX JIOKATBHBIX
HOPMATHUBHBIX aKTOB KaJPOBBIX CITYKO;

o OOyuYuTh OCHOBHBIM TEXHOJIOTHYECKHM TpreMaMm pa3pabotku JIHA kaapoBbix
ciyxO0;

¢ O3HaKOMHUTb C TOPSJIKOM TIOJIMKMCAHUS, YTBEpXKAeHuUs, cornacoBanus JIHA wu c

MOPAAKOM O3HAKOMIJICHUS C JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH KaJIPOBbIX CJIY)K6.

B pezynvmame uzyuenusn oucyuniunvl cmyoenm OO0JIHCeH 3HAMDb:

® COBPEMEHHYIO 3aKOHOJATENIbHYI0 U HOPMATUBHO-IIPABOBYIO 0a3y, perIaMEHTHPYIOLLYIO
BOIPOCHI NOJATOTOBKU U paOOTHI € JIOKAJIbHBIMU HOPMAaTUBHBIMH aKTaMU KaJIPOBBIX

CiyxO0;
e cnemuduky JIHA xaapoBbIX Ciry’k0 B roCcyIapCcTBEHHON M HErOCYJapCTBEHHOM cdepax;

® [OpPSIOK IPUMEHEHHS HOPMAaTUBHO-METOIMUECKUX IOKYMEHTOB Ipu pa3zpabotke JIHA

KaJIPOBBIX CITyXkO0;

® COCTaB 065[3aT€J'IBHBIX, YCJ'IOBHO'O6$I3aTCJ'II)HBIX U PCKOMCHAYCMBIX JIOKAJIbHBIX

HOPMAaTUBHBIX aKTOB KaJpOBOM CITyKObI;

® TIOPAZIOK pa3pabOTKH, YTBEPKACHUS, TOMMCAHUS, coTiiacoBaHus, npuHsatus JIHA

KaJIpOBOM CITyKOBI;

¢ TOpAIOK U CIIOCOOBI 03HAKOMIICHHMS C JIOKAJIbHBIMU HOPMAaTUBHBIMHU aKTaMU KaHpOBOﬁ

CITYKOBI.

e TpeboBanus Kk opopmienuto JIHA kaapoBoit ciyxOBbl.

B pezynomame uzyyenus oucyuniunsl cmyoenm OO0HCeH YMemby.:

e paboTaTh C HOPMAaTUBHO-TIPABOBOM 6a30# B chepe KaapoBOro AEeTONPOU3BOICTBA;

¢ [IPUMCHATH HOPMbI TPYJOBOI'O IIpaBa, KaCArOIIUCCA pa3pa60TI<1/I, MIPpUHATHUSA U

npumenenus JIHA xaapoBoii cityxObl;
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e OpraHm3oBbIBaThH paboTy mo moaroToke JIHA kampoBoii ciyxOBbI;
® COCTaBIATH U OPOPMIIATH JTOKAIbHBIE HOPMAaTUBHBIE aKThI KaAPOBOU CITYKOBI;
e npaBwibHO odopmiaTh JIHA kanpoBbie TOKYMEHTHI,

® OpraHu3oBaTh PabOTy MO O3HAKOMIICHHUIO PabOTHHKOB ¢ HOpMamu JIHA akToB KaapoBoit

CJIy)KGBI, BCECTU KOHTPOJIb UCITOJIHCHHUA 3THX HOPM.

B pezynomame uzyuenusn oucyuniurvt cmyoenm 00axcen 001a0amv HABLIKAMU.!

® aHajM3a IPaBbIX AKTOB, BBISBICHHS HEOOXOIMMOI periaMeHTHpyoule nuupopmanuu o
JIOKAJIbHOM PETYJIUPOBAHUU JESATEIILHOCTH KaJAPOBOW CIY>KOBI U TPYIOBBIX OTHOILIEHUH C
pabOTHHUKAMU;

e cocTaBiieHUs pa3nuuHbIX BuaoB JIHA kaznpoBoii ciryxObl;

® CMOJIb30BAaHMSI METOAMYECKMX U CIPaBOYHBIX MaTepuUaIoB Mpu pa3zpaboTke u
COCTaBJICHUH JIOKAJIIbHBIX HOPMATHBHBIX aKTOB, PErVIAMEHTUPYIOIIUX PadOTy KaApOBOii
CITYKOBI;

e pabOTHI C JIOKATbHBIMA HOPMATUBHBIMU aKTaMH KaJpPOBOM CITy>KOBI;

e opranuzauuu xpaHenus: JIHA xaapoBoii ciaykObl.

[To qucnuIuInHE NpeycMOTPEHA IPOMEKYTOUHAs aTTecTalus B popme 3auema.
OO011ast TpPyA0E€MKOCTb OCBOCHHUS AUCLHUIUIMHBI COCTABIISACT 3 3a4€THBIC €IUHUIIBIL.



